
World of Work Practice
Exam (Sample)
Study Guide

Everything you need from our exam experts!

Sample study guide. For the full version with hundreds of questions, visit:
https://worldofwork.examzify.com



Copyright © 2026 by Examzify - A Kaluba Technologies Inc. product.

ALL RIGHTS RESERVED.

No part of this book may be reproduced or transferred in any form or by any
means, graphic, electronic, or mechanical, including photocopying,
recording, web distribution, taping, or by any information storage retrieval
system, without the written permission of the author.

Notice: Examzify makes every reasonable effort to obtain accurate,
complete, and timely information about this product from reliable sources.

Sample study guide, visit https://worldofwork.examzify.com
for the full version with hundreds of practice questions 1

SA
M

PLE



Table of Contents
Copyright 1.......................................................................................
Table of Contents 2..........................................................................
Introduction 3..................................................................................
How to Use This Guide 4..................................................................
Questions 5.......................................................................................
Answers 8.........................................................................................
Explanations 10................................................................................
Next Steps 15...................................................................................

Sample study guide, visit https://worldofwork.examzify.com
for the full version with hundreds of practice questions 2

SA
M

PLE



IntroductionIntroduction
Preparing for a certification exam can feel overwhelming, but with the
right tools, it becomes an opportunity to build confidence, sharpen your
skills, and move one step closer to your goals. At Examzify, we believe
that effective exam preparation isn’t just about memorization, it’s about
understanding the material, identifying knowledge gaps, and building
the test-taking strategies that lead to success.

This guide was designed to help you do exactly that.

Whether you’re preparing for a licensing exam, professional
certification, or entry-level qualification, this book offers structured
practice to reinforce key concepts. You’ll find a wide range of
multiple-choice questions, each followed by clear explanations to help
you understand not just the right answer, but why it’s correct.

The content in this guide is based on real-world exam objectives and
aligned with the types of questions and topics commonly found on
official tests. It’s ideal for learners who want to:

• Practice answering questions under realistic conditions,
• Improve accuracy and speed,
• Review explanations to strengthen weak areas, and
• Approach the exam with greater confidence.

We recommend using this book not as a stand-alone study tool, but
alongside other resources like flashcards, textbooks, or hands-on
training. For best results, we recommend working through each
question, reflecting on the explanation provided, and revisiting the
topics that challenge you most.

Remember: successful test preparation isn’t about getting every question
right the first time, it’s about learning from your mistakes and improving
over time. Stay focused, trust the process, and know that every page you
turn brings you closer to success.

Let’s begin.
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How to Use This GuideHow to Use This Guide
This guide is designed to help you study more effectively and approach
your exam with confidence. Whether you're reviewing for the first time
or doing a final refresh, here’s how to get the most out of your Examzify
study guide:
1. Start with a Diagnostic Review

Skim through the questions to get a sense of what you know and what
you need to focus on. Your goal is to identify knowledge gaps early.
2. Study in Short, Focused Sessions

Break your study time into manageable blocks (e.g. 30 – 45 minutes).
Review a handful of questions, reflect on the explanations.
3. Learn from the Explanations

After answering a question, always read the explanation, even if you got
it right. It reinforces key points, corrects misunderstandings, and
teaches subtle distinctions between similar answers.
4. Track Your Progress

Use bookmarks or notes (if reading digitally) to mark difficult questions.
Revisit these regularly and track improvements over time.
5. Simulate the Real Exam

Once you're comfortable, try taking a full set of questions without
pausing. Set a timer and simulate test-day conditions to build confidence
and time management skills.
6. Repeat and Review

Don’t just study once, repetition builds retention. Re-attempt questions
after a few days and revisit explanations to reinforce learning. Pair this
guide with other Examzify tools like flashcards, and digital practice tests
to strengthen your preparation across formats.

There’s no single right way to study, but consistent, thoughtful effort
always wins. Use this guide flexibly, adapt the tips above to fit your pace
and learning style. You've got this!
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Questions
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1. What is the primary purpose of workplace safety and name
two common safety practices?
A. To prevent injuries and illnesses; practices include wearing

PPE and following established safety protocols.
B. To maximize production by pushing workers harder.
C. To minimize training by skipping safety drills.
D. To create a culture where safety is optional.

2. On-the-job training is best described as?
A. Apprentice
B. University
C. On-the-job training
D. Online learning

3. Which skills can be applied to many different situations?
A. Technical skills
B. Soft skills
C. Specialized skills
D. Transferable skills

4. Which of the following is NOT a type of business
ownership?
A. Sole Proprietorship
B. Partnership
C. Corporation
D. Franchise

5. What is a resume?
A. A cover letter.
B. A brief account of one's work experience and qualifications.
C. A reference list.
D. A job advertisement.
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6. Which step is about analyzing resources?
A. Step 1: Define your needs and wants
B. Step 4: Gather information
C. Step 5: Evaluate your choices
D. Step 2: Analyze your resources

7. Which step involves evaluating your choices?
A. Step 1: Define your needs and wants
B. Step 5: Evaluate your choices
C. Step 3: Identify your choices
D. Step 4: Gather information

8. Which statement best defines work-life balance?
A. Balance between work and personal life
B. Work should always come first
C. Personal life should be neglected
D. Company policies define your life

9. How would you best define informal research?
A. A short, informal talk with someone who works in a career

that you find appealing.
B. A short, informal meeting with a librarian.
C. A formal research project using books and articles.
D. An arrangement between a local business and a high school.

10. Which statement describes your values?
A. Things you enjoy doing
B. The duties you perform at work
C. Your beliefs and principles that define who you are and guide

your priorities
D. The resources you can use
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Answers
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1. D
2. C
3. D
4. D
5. B
6. D
7. B
8. A
9. A
10. C
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Explanations
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1. What is the primary purpose of workplace safety and name
two common safety practices?
A. To prevent injuries and illnesses; practices include wearing

PPE and following established safety protocols.
B. To maximize production by pushing workers harder.
C. To minimize training by skipping safety drills.
D. To create a culture where safety is optional.

Workplace safety is about protecting workers from harm by reducing the risk of injuries
and illnesses that can happen on the job. Two common safety practices that support this
goal are wearing personal protective equipment when hazards are present and following
established safety protocols to control risks and respond to incidents. Other ideas, like
prioritizing production over safety, skipping training, or treating safety as optional,
would increase risk and undermine protections for workers. In short, the aim is to
prevent injuries and illnesses, achieved through practices such as using PPE and
adhering to safety procedures.

2. On-the-job training is best described as?
A. Apprentice
B. University
C. On-the-job training
D. Online learning

Learning that happens while you perform your actual job duties, under supervision, is the
essence of on-the-job training. This describes the hands-on, workplace-based learning
where you pick up skills by doing real tasks in real conditions, with guidance from
experienced coworkers. An apprentice is a trainee, not the training method itself, so that
option points to the person rather than how learning occurs. University and online
learning are typically classroom- or computer-based and occur outside daily work tasks,
so they don’t capture the in-context, hands-on experience described here.

3. Which skills can be applied to many different situations?
A. Technical skills
B. Soft skills
C. Specialized skills
D. Transferable skills

Transferable skills are abilities you can take from one job or situation to another,
because they aren’t tied to a single task or industry. They cover things like clear
communication, teamwork, problem-solving, time management, leadership, and
adaptability—skills that work in many contexts and roles. That broad applicability makes
them especially valuable when changing jobs or industries, since you can show you
already have the capacity to handle a range of situations. Technical skills are specific to
particular tools or tasks, and specialized skills are narrow to a single domain, so they
don’t transfer as readily. Soft skills describe interpersonal qualities, which are important
and helpful in many settings, but transferable skills specifically emphasize their
applicability across different situations and roles.
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4. Which of the following is NOT a type of business
ownership?
A. Sole Proprietorship
B. Partnership
C. Corporation
D. Franchise

Understanding how a business is owned versus how a business operates helps distinguish
legal structure from operating model. The ways a business can be owned include one
person running it as a sole proprietorship, two or more people sharing ownership in a
partnership, or a separate legal entity like a corporation owned by shareholders. A
franchise, on the other hand, is a licensing arrangement where the franchisor lets
another party operate a business under its brand, systems, and support. The franchisee
may own their own business entity, but the defining feature is the use of the franchised
brand and method, not a distinct ownership form. So franchising isn’t considered a
primary type of business ownership in the same way as sole proprietorship, partnership,
or corporation.

5. What is a resume?
A. A cover letter.
B. A brief account of one's work experience and qualifications.
C. A reference list.
D. A job advertisement.

A resume is a concise summary of your professional history, skills, and qualifications that
you present when applying for jobs. It gives employers a quick snapshot of who you are
and what you can do, usually in one to two pages. A strong resume includes your contact
information, a short summary or objective, your work history with responsibilities and
notable achievements, your education, and relevant skills or certifications. It’s tailored to
the job you want, highlighting experiences and results that show you’re a good fit.  This
differs from a cover letter, which is a separate document where you explain why you’re
interested in the role and how your background fits the job in more narrative form. It
also differs from a reference list, which is simply a directory of people who can vouch for
you, and from a job advertisement, which is a posting employers use to describe an
opening and invite applications.

6. Which step is about analyzing resources?
A. Step 1: Define your needs and wants
B. Step 4: Gather information
C. Step 5: Evaluate your choices
D. Step 2: Analyze your resources

Analyzing your resources is about taking stock of what you have and what you can
access—money, time, materials, equipment, and skills—and recognizing any limits. This
helps you understand what is realistically feasible and guides the criteria you’ll use to
compare options. Without this step, you might identify needs or collect information that
leads to options you can’t actually implement.  Defining needs focuses on what you want
to achieve, not whether you can afford or supply it. Gathering information is about
collecting data related to options, but it doesn’t assess the constraints that resources
impose. Evaluating your choices compares options against criteria, but those criteria are
shaped by the available resources.
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7. Which step involves evaluating your choices?
A. Step 1: Define your needs and wants
B. Step 5: Evaluate your choices
C. Step 3: Identify your choices
D. Step 4: Gather information

In decision-making, evaluating your choices means weighing each option against your
goals and the practical factors that matter—such as costs, benefits, risks, and
feasibility—to decide which fits best. This step uses the information you’ve gathered and
the options you’ve identified to compare how well each option meets your needs, then you
pick the one with the strongest overall fit.   This is the step that explicitly focuses on
comparing and judging options, after you’ve clarified what you want, listed possible
choices, and collected relevant information. The earlier steps set the stage: defining
needs and wants establishes priorities; identifying choices generates possibilities;
gathering information provides the facts to compare. Evaluating your choices is what
turns those possibilities and data into a reasoned selection.

8. Which statement best defines work-life balance?
A. Balance between work and personal life
B. Work should always come first
C. Personal life should be neglected
D. Company policies define your life

Work-life balance is about allocating time, energy, and attention so that work
responsibilities and personal life both receive appropriate care, without one dominating
the other. The statement that expresses balance between work and personal life captures
this idea best, recognizing the importance of protecting time for family, health, and
leisure while still meeting work duties. The other notions push one side too far: always
putting work first undermines personal well-being, neglecting personal life harms health
and relationships, and letting company policies dictate your life reduces autonomy and
can distort how you experience balance.

9. How would you best define informal research?
A. A short, informal talk with someone who works in a career

that you find appealing.
B. A short, informal meeting with a librarian.
C. A formal research project using books and articles.
D. An arrangement between a local business and a high school.

Informal research is about gathering information through brief, casual conversations
with people who actually do the work you’re curious about. This approach gives you
real-world insight into what the job is like, what skills matter, and what a typical day
looks like, without a formal or structured research process. The option describing a short
informal talk with someone who works in a career you find appealing matches this idea
exactly. The other options don’t fit because they describe either formal, book-based
study; a meeting with a librarian who isn’t tied to a specific career; or a formal
arrangement like a school–business program rather than a quick, informal
information-gathering chat.
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10. Which statement describes your values?
A. Things you enjoy doing
B. The duties you perform at work
C. Your beliefs and principles that define who you are and guide

your priorities
D. The resources you can use

Values are the beliefs and principles that define who you are and guide what you
prioritize in life. They shape what you consider important, how you make decisions, and
how you behave in different situations. The statement about your beliefs and principles
directly captures this idea, describing the ideas you stand for and use to decide what
matters most.  In contrast, things you enjoy doing describe your interests or hobbies,
which tell you what pleases you but not necessarily what you stand for. The duties you
perform at work are responsibilities tied to a role or job, not the personal beliefs that
drive your choices. Resources you can use refer to tools and assets available to you,
which are about access rather than your guiding values.  So the description of your
beliefs and principles best identifies what you value. For example, if honesty and fairness
are values, they influence how you handle difficult choices and treat others, reflecting
your underlying priorities.

Sample study guide, visit https://worldofwork.examzify.com
for the full version with hundreds of practice questions 14

SA
M

PLE



Next StepsNext Steps
Congratulations on reaching the final section of this guide. You've taken
a meaningful step toward passing your certification exam and advancing
your career.

As you continue preparing, remember that consistent practice, review,
and self-reflection are key to success. Make time to revisit difficult
topics, simulate exam conditions, and track your progress along the way.

If you need help, have suggestions, or want to share feedback, we’d love
to hear from you. Reach out to our team at hello@examzify.com.

Or visit your dedicated course page for more study tools and resources:

https://worldofwork.examzify.com

We wish you the very best on your exam journey. You've got this!
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