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IntroductionIntroduction

Preparing for a certification exam can feel overwhelming, but with the right tools, it becomes
an opportunity to build confidence, sharpen your skills, and move one step closer to your
goals. At Examzify, we believe that effective exam preparation isn’t just about
memorization, it’s about understanding the material, identifying knowledge gaps, and
building the test-taking strategies that lead to success.

This guide was designed to help you do exactly that.

Whether you’re preparing for a licensing exam, professional certification, or entry-level
qualification, this book offers structured practice to reinforce key concepts. You’ll find a
wide range of multiple-choice questions, each followed by clear explanations to help you
understand not just the right answer, but why it’s correct.

The content in this guide is based on real-world exam objectives and aligned with the types
of questions and topics commonly found on official tests. It’s ideal for learners who want to:

• Practice answering questions under realistic conditions,
• Improve accuracy and speed,
• Review explanations to strengthen weak areas, and
• Approach the exam with greater confidence.

We recommend using this book not as a stand-alone study tool, but alongside other
resources like flashcards, textbooks, or hands-on training. For best results, we recommend
working through each question, reflecting on the explanation provided, and revisiting the
topics that challenge you most.

Remember: successful test preparation isn’t about getting every question right the first
time, it’s about learning from your mistakes and improving over time. Stay focused, trust the
process, and know that every page you turn brings you closer to success.

Let’s begin.
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How to Use This GuideHow to Use This Guide

This guide is designed to help you study more effectively and approach your exam with
confidence. Whether you're reviewing for the first time or doing a final refresh, here’s how to
get the most out of your Examzify study guide:

1. Start with a Diagnostic Review

Skim through the questions to get a sense of what you know and what you need to focus on.
Your goal is to identify knowledge gaps early.

2. Study in Short, Focused Sessions

Break your study time into manageable blocks (e.g. 30 – 45 minutes). Review a handful of
questions, reflect on the explanations.

3. Learn from the Explanations

After answering a question, always read the explanation, even if you got it right. It reinforces
key points, corrects misunderstandings, and teaches subtle distinctions between similar
answers.

4. Track Your Progress

Use bookmarks or notes (if reading digitally) to mark difficult questions. Revisit these
regularly and track improvements over time.

5. Simulate the Real Exam

Once you're comfortable, try taking a full set of questions without pausing. Set a timer and
simulate test-day conditions to build confidence and time management skills.

6. Repeat and Review

Don’t just study once, repetition builds retention. Re-attempt questions after a few days and
revisit explanations to reinforce learning. Pair this guide with other Examzify tools like
flashcards, and digital practice tests to strengthen your preparation across formats.

There’s no single right way to study, but consistent, thoughtful effort always wins. Use this
guide flexibly, adapt the tips above to fit your pace and learning style. You've got this!
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Questions
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1. Which DS form is referred to as the Chart Cancellation Roster?
A. DS 939
B. DS 939A
C. DS 939B
D. DS 939C

2. What is the designation for jury duty on the chart cancellation roster?
A. P
B. M/X
C. J/X
D. C/C

3. Which category of sick leave requires a DS 398 if going sick the day prior to
or day following a holiday?
A. Only Category A
B. Only Category C
C. All Categories
D. Category B or C only

4. How long is the probation period for civilians?
A. 1 year
B. 18 months
C. 2 years
D. 3 years

5. What needs to be done regarding falsifying military orders or records?
A. Contact the employee's supervisor
B. Notify the IG Office
C. Submit a report to HR
D. Address the issue in a team meeting
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6. How far apart must the yellow flashing lights be placed on the truck being
towed?
A. 2 Feet
B. 4 Feet
C. 6 Feet
D. 8 Feet

7. Which storage tanks are specifically monitored via inspections?
A. Underground Storage Tanks
B. Above Ground Storage Tanks
C. Chemical Storage Tanks
D. Diesel Storage Tanks

8. What disciplinary action is taken for being marked Late/Absent?
A. Warning letter
B. DS 249
C. Suspension notice
D. Immediate termination

9. What is the second citation bar for officers uniforms?
A. WTC
B. Outstanding Employee Award
C. Outstanding Attendance
D. American Flag

10. What document is requested when a parking placard is reported lost or
stolen?
A. A police report
B. A signed affidavit
C. A notice of claim
D. A witness statement
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Answers
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1. A
2. C
3. C
4. C
5. B
6. B
7. B
8. B
9. B
10. A
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Explanations
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1. Which DS form is referred to as the Chart Cancellation Roster?
A. DS 939
B. DS 939A
C. DS 939B
D. DS 939C

The Chart Cancellation Roster is identified as the DS 939. This form is essential for tracking and managing the
cancellation of charts, which is a critical process in various operational settings, particularly in contexts where
charting is routinely necessary, such as in medical or educational environments. The DS 939 specifically
facilitates the documentation required for cancelled records, ensuring that there is a clear and organized method
for maintaining information integrity and accountability. Understanding the purpose and use of the Chart
Cancellation Roster helps in recognizing its role in effective data management and operational compliance.

2. What is the designation for jury duty on the chart cancellation roster?
A. P
B. M/X
C. J/X
D. C/C

The designation for jury duty on the chart cancellation roster is indicated by "J/X." This designation serves as a
specific marker that helps identify individuals who have been summoned for jury duty status within the context
of the cancellation roster. Understanding the significance of this designation is critical for properly managing
juror availability and ensuring that judicial procedures adhere to the necessary protocols.  In particular, the "J/X"
marker differentiates jury duty-related entries from other types of entries that might appear on the chart,
allowing for streamlined organization and clarity in tracking jurors' participation status. This clarity is vital for
maintaining an organized system, particularly when handling cancellations and rescheduling.  Other options
represent different categories or designations unrelated to jury duty, which could lead to confusion if
misinterpreted. The precise use of "J/X" is essential for appropriate record-keeping and operational efficiency in
a judicial context.

3. Which category of sick leave requires a DS 398 if going sick the day prior to
or day following a holiday?
A. Only Category A
B. Only Category C
C. All Categories
D. Category B or C only

The requirement for a DS 398 form when taking sick leave during specific periods, particularly the day before or
the day following a holiday, stems from standard procedures to ensure proper recording and management of
leave. In this scenario, all categories of sick leave necessitate a DS 398 if the leave is taken adjacent to a
holiday.   This is because the guidelines are in place to validate the use of sick leave, ensuring it isn't abused
around holiday breaks. By requiring a DS 398 across all categories, it promotes consistency and accountability
in leave management. Each category represents different types of sick leave, but when the leave is taken around
holidays, the same verification process applies to all, ensuring that the regulations are universally enforced.
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4. How long is the probation period for civilians?
A. 1 year
B. 18 months
C. 2 years
D. 3 years

The probation period for civilians is typically set at 2 years. This duration is common across various
organizations and government entities, allowing sufficient time for evaluation of an employee's performance,
integration into the workplace culture, and competency in their assigned duties. A 2-year probation period
strikes a balance between giving employees enough time to adapt and ensuring that organizations have the
opportunity to make informed decisions about permanent employment status. This timeframe allows for
formative assessments and feedback, enabling employees to develop their skills while still being monitored
closely.   While other durations listed may be used in specific contexts or institutions, 2 years is widely
recognized as a standard probationary length for civilians in many sectors.

5. What needs to be done regarding falsifying military orders or records?
A. Contact the employee's supervisor
B. Notify the IG Office
C. Submit a report to HR
D. Address the issue in a team meeting

Falsifying military orders or records is a serious offense that can undermine the integrity and trust within military
operations. The appropriate course of action in such a case involves notifying the Inspector General (IG) Office.
This office is specifically designed to handle allegations of misconduct within the military, including issues
related to falsification of records.  When a situation like this arises, it is crucial to escalate the matter to the IG
because they have the authority to conduct investigations and ensure that any wrongdoing is addressed in
accordance with military regulations and governance. This helps to maintain accountability and can prevent
further misconduct from occurring.  While there are other avenues like contacting a supervisor, submitting a
report to HR, or discussing the issue in a team meeting, these options may not provide the necessary level of
oversight and authority that the IG office is equipped to give. Reporting to the IG ensures that the issue is taken
seriously and handled through the correct legal and procedural channels.

6. How far apart must the yellow flashing lights be placed on the truck being
towed?
A. 2 Feet
B. 4 Feet
C. 6 Feet
D. 8 Feet

The requirement for placing yellow flashing lights on a towed truck is typically guided by safety regulations that
aim to ensure that other drivers can easily see the vehicle from a distance. The standard distance for the
placement of these lights is 4 feet apart. This specification helps in creating a clear visual indication of the
vehicle's presence on the road, especially in low light conditions or adverse weather.  By positioning the lights 4
feet apart, they provide an adequate level of visibility without being too far apart, which could reduce the
effectiveness of signaling to other road users. The 4-foot distance strikes a balance between being noticeable
and adhering to standards that ensure conformity with safety regulations, ultimately enhancing road safety for
both the towed vehicle and other drivers.
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7. Which storage tanks are specifically monitored via inspections?
A. Underground Storage Tanks
B. Above Ground Storage Tanks
C. Chemical Storage Tanks
D. Diesel Storage Tanks

The focus on monitoring inspections primarily pertains to Above Ground Storage Tanks (ASTs) because they are
subject to specific regulatory requirements aimed at ensuring safety and environmental protection. These tanks
are more exposed to the elements, which can cause wear and tear, leaks, and other failures. Regular inspections
are crucial to identifying potential issues early on, such as corrosion, structural weaknesses, or unsafe
conditions that could lead to spills or contamination.  Inspections typically involve checking for physical
integrity, verifying that safety systems are operational, and ensuring compliance with environmental regulations.
This proactive approach helps prevent accidents and environmental harm.   While other tanks like Underground
Storage Tanks (USTs) and chemical storage tanks also require monitoring, the frequency and types of
inspections mandated can differ significantly. Diesel storage tanks fall under specific regulations based on their
contents, but they are not as universally monitored as Above Ground Storage Tanks. Thus, the emphasis on
ASTs arises from their heightened exposure and the potential risks associated with storage in an above-ground
context.

8. What disciplinary action is taken for being marked Late/Absent?
A. Warning letter
B. DS 249
C. Suspension notice
D. Immediate termination

The correct choice highlights the issuance of a DS 249, which is the formal disciplinary action typically taken for
employees who have been marked late or absent. A DS 249 is often used in various organizations to document
incidents of misconduct, including attendance issues. This form serves to maintain a record of the employee's
attendance behaviors and can be an important step in the disciplinary process. In some cases, it may serve as a
warning or initial disciplinary documentation before potentially escalating to more severe actions if the behavior
continues.   This choice emphasizes the necessity of systematic record-keeping for attendance issues in the
workplace, reflecting a structured approach to managing employee behavior. Other options like a warning letter,
suspension notice, or immediate termination are generally reserved for more severe or repeated violations,
suggesting that the DS 249 is a more appropriate and measured response to initial attendance concerns.

9. What is the second citation bar for officers uniforms?
A. WTC
B. Outstanding Employee Award
C. Outstanding Attendance
D. American Flag

The second citation bar for officers' uniforms typically represents the Outstanding Employee Award, which
signifies recognition for exemplary performance and contributions to the organization. This bar is awarded to
individuals who have consistently demonstrated exceptional work ethic, dedication, and positive impact within
their roles. Earned through a formal evaluation process, this award serves to encourage high standards of
excellence among officers, promoting a culture of motivation and recognition.  The other options, while they may
represent various honors or awards, do not align with the specific designation of the second citation bar. The
WTC, Outstanding Attendance, and the American Flag may represent different achievements or honors but do
not fit the description or recognition typically associated with the second citation bar in an officer's uniform.
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10. What document is requested when a parking placard is reported lost or
stolen?
A. A police report
B. A signed affidavit
C. A notice of claim
D. A witness statement

When a parking placard is reported lost or stolen, a police report is typically requested as part of the
documentation process. This requirement serves several purposes: it provides an official record of the loss or
theft, helps in verifying the legitimacy of the claim, and discourages fraudulent requests for replacement
placards. The police report acts as a form of verification that ensures the government entity responsible for
issuing the placard has a formal notice of the incident. This step is crucial in managing the security and integrity
of parking placards, which are often tied to specific individuals for accessibility benefits.   The other options
involve different types of documentation that may not directly serve the same verification purpose as a police
report. A signed affidavit might give a personal account of the situation but lacks the official backing that a
police report provides. A notice of claim is generally used in contexts involving potential legal action, rather than
simply reporting a lost item. A witness statement might provide supporting information but is not a mandatory
document in this context either. Thus, the police report is the most appropriate and commonly required
document when addressing the loss or theft of a parking placard.
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Next StepsNext Steps

Congratulations on reaching the final section of this guide. You've taken a meaningful step
toward passing your certification exam and advancing your career.

As you continue preparing, remember that consistent practice, review, and self-reflection
are key to success. Make time to revisit difficult topics, simulate exam conditions, and track
your progress along the way.

If you need help, have suggestions, or want to share feedback, we’d love to hear from you.
Reach out to our team at hello@examzify.com.

Or visit your dedicated course page for more study tools and resources:

https://vulpismisc.examzify.com

We wish you the very best on your exam journey. You've got this!
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