The Clerks Authority -

Notary Practice Exam
(Sample)

Study Guide

BY EXAMZIFY

Everything you need from our exam experts!

Sample study guide. Visit https://clerksauthoritynotary.examzify.com




Copyright © 2025 by Examzify - A Kaluba Technologies Inc. product.

ALL RIGHTS RESERVED.

No part of this book may be reproduced or transferred in any form or by any
means, graphic, electronic, or mechanical, including photocopying,
recording, web distribution, taping, or by any information storage retrieval
system, without the written permission of the author.

Notice: Examzify makes every reasonable effort to obtain from reliable
sources accurate, complete, and timely information about this product.

Sample study guide. Visit https://clerksauthoritynotary.examzify.com for the full version



Questions

Sample study guide. Visit https://clerksauthoritynotary.examzify.com for the full version



1. According to Georgia statutes, what authority do notaries
public have?

A. To exclusively witness property sales
B. To take acknowledgments

C. To provide legal counsel

D. To administer medication

2. Which of the following actions is NOT required of a notary
regarding their journal?

A. Recording every notarization transaction

B. Storing the journal securely

C. Reviewing the journal regularly for accuracy

D. Sharing journal entries with unrelated third parties

3. What should a notary always ensure about individuals
appearing before them?

A. They are a party to the document

B. They understand the document's contents
C. They are friends or family

D. They are in a hurry to leave

4. What could be a consequence of notarizing a document
that has been altered?

A. No consequences if the notary does not know

B. Increased liability for the notary

C. Legal action against the signer only

D. No action is required unless the signer complains

5. How often must notaries renew their commissions in
Georgia?

A. Every year

B. Every two years
C. Every four years
D. Every five years
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6. What is required if the witness is not known to the notary?
A. They must bring a second witness
B. They must pay a fee for notarization
C. They must present identification
D. They cannot be used as a witness

7. What is the maximum time the clerk has to grant or deny
an application?

A. Five days
B. Ten days
C. Fifteen days
D. Twenty days

8. If a signer needs to sign by mark, what action should the
notary take?

A. Ask why they can’t provide a normal signature
B. Automatically decline the transaction

C. Require a witness to verify the signature

D. Allow the signature by mark without questioning

9. What is necessary as part of the application process for
becoming a notary in Georgia?

A. Submit a resume

B. Provide a recommendation from a local business

C. Submit an endorsement by two residents of the county
D. Complete a notary training course

10. In which situation is a notary not obligated to perform a
notarization?

A. If the signer has provided satisfactory ID
B. If the transaction appears legal and straightforward

C. If the notary has doubts about the legality of the act
D. If the notary is familiar with the signer
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1. According to Georgia statutes, what authority do notaries
public have?

A. To exclusively witness property sales
B. To take acknowledgments

C. To provide legal counsel
D. To administer medication

In Georgia, notaries public are authorized to perform specific duties, one of which
includes taking acknowledgments. This means that a notary can verify the identity of
individuals signing documents and ensure that they are doing so willingly and without
coercion. Taking acknowledgments is a critical function because it helps to protect
against fraud by confirming that the person signing the document understands its
contents and is doing so voluntarily. The authority of a notary extends to various other
functions, such as administering oaths and affirmations, but taking acknowledgments is
particularly important in the context of legal documents, contracts, and other formal
agreements. This underscores the notary's role in ensuring the authenticity and validity
of signed documents, which is crucial in both personal and business transactions. In
contrast to this role, witnessing property sales, providing legal counsel, and
administering medication are not within the purview of notaries. Witnessing property
sales is typically done by legal professionals or title agents, legal counsel is exclusively
provided by licensed attorneys, and administering medication falls under the
responsibility of healthcare providers. Each of these functions requires specific
qualifications and legal authority that a notary does not possess. Thus, the correct
authority of notaries public is indeed to take acknowledgments.

2. Which of the following actions is NOT required of a notary
regarding their journal?

A. Recording every notarization transaction
B. Storing the journal securely
C. Reviewing the journal regularly for accuracy

D. Sharing journal entries with unrelated third parties

The correct answer highlights an important aspect of notary ethics and confidentiality.
Notaries are required to maintain the integrity and security of their journals, which are
critical for documenting transactions they notarize. However, sharing journal entries
with unrelated third parties is not permissible and is specifically not a requirement.
This reflects the fundamental principle of confidentiality in notarial practice,
emphasizing that the information within a notary's journal is private and should only be
disclosed under specific legal circumstances, such as a subpoena or court order. This
protects the privacy of the individuals involved in the notarizations and ensures that
sensitive information is not improperly disclosed. In contrast, the other
actions—recording every notarization transaction, storing the journal securely, and
reviewing the journal for accuracy—are crucial requirements for a notary. These
practices help ensure that notaries maintain accurate records, which can be essential for
legal purposes and in case of disputes about the notarized documents. Maintaining the
journal's accuracy and security also demonstrates professionalism and compliance with
state laws regulating notarial acts.
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3. What should a notary always ensure about individuals
appearing before them?

A. They are a party to the document

B. They understand the document's contents
C. They are friends or family

D. They are in a hurry to leave

A notary public has a fundamental responsibility to ensure that individuals appearing
before them understand the contents of the document they are signing. This requirement
is crucial because it safeguards against fraud and ensures that the individuals are
entering into agreements or acknowledging signatures with full awareness of the
implications of their actions. When a notary verifies that a signer comprehends what
they are signing, it promotes informed consent. This is vital, especially in legal and
financial documents where the implications may later impact the involved parties
significantly. Ensuring comprehension can help prevent future disputes that could arise
from a signer's lack of understanding of the document’s terms and conditions. In
contrast, while being a party to the document is important, understanding it is even more
critical in terms of legal validity and ethics. Familiarity with the signers, such as knowing
them as friends or family, does not replace the need for them to understand the
documents involved. Additionally, ensuring that individuals are in a hurry may
compromise the notary's obligation to thoroughly verify understanding and provide
proper service, undermining the integrity of the notarization process.

4. What could be a consequence of notarizing a document
that has been altered?

A. No consequences if the notary does not know
B. Increased liability for the notary

C. Legal action against the signer only
D. No action is required unless the signer complains

When a notary public notarizes a document that has been altered, it directly impacts
their professional responsibilities and legal standing. Increased liability for the notary
arises because they are certifying that the information is accurate and that the signer
has acknowledged their identity and intent willingly. If an alteration is present, it
suggests that the notary may be endorsing a document that is not what it purports to be,
potentially leading to fraud or misrepresentation. By notarizing the altered document,
the notary could face legal ramifications, including civil liability for any damages that
result from the altered document's use. Additionally, the act of notarization implies that
the notary has conducted due diligence, which can be called into question if the
document has modifications that were not disclosed. The notary could also face
disciplinary action from regulatory boards or organizations that oversee notarial conduct,
further increasing their liability. Hence, the core responsibility of the notary is to
ensure the integrity of the documents they notarize, and any failure in this duty due to
alterations significantly raises the risk of legal complications and personal liability.
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5. How often must notaries renew their commissions in
Georgia?
A. Every year
B. Every two years
C. Every four years

D. Every five years

In Georgia, notaries are required to renew their commissions every four years. This
renewal process ensures that notaries remain knowledgeable about any changes in the
law and continue to uphold the standards of their profession. The four-year term for a
notary public in Georgia aligns with the state’s regulations to maintain an effective and
responsible notary workforce. By renewing every four years, the state ensures that only
qualified individuals serve in this important role, thus providing a layer of protection to
the public that interacts with notary services.

6. What is required if the witness is not known to the notary?
A. They must bring a second witness
B. They must pay a fee for notarization

C. They must present identification
D. They cannot be used as a witness

When a witness is not known to the notary, it is essential for the witness to present
identification to establish their identity. This requirement is in place to ensure that the
notary can verify who the witness is, thereby maintaining the integrity of the notarization
process. Identifying the witness helps prevent fraud and ensures that all parties involved
are legitimate and verifiable. While bringing a second witness or paying a fee could be
considered in different contexts, they are not requirements specifically tied to the
circumstance of a notary needing to verify the identity of an unfamiliar witness.
Additionally, stating that an unknown witness cannot be used overlooks the provision
that allows for identification to resolve the situation. Thus, presenting valid
identification serves as a crucial step in confirming the witness's eligibility and
reliability.

7. What is the maximum time the clerk has to grant or deny
an application?

A. Five days
B. Ten days

C. Fifteen days
D. Twenty days

The maximum time the clerk has to grant or deny an application is ten days. This
timeframe is established to ensure a prompt response to the application, allowing
applicants to have clarity on their status without undue delay. A timeframe of ten days
strikes a balance between the need for thorough processing of applications and the
interest of applicants in receiving timely updates. Understanding this timeline is crucial
for both applicants and clerks, as it helps to manage expectations and maintain efficient
workflows in administrative processes. The other options represent longer periods,
which do not align with the established regulations, ensuring that the processing of
applications remains efficient and responsive to the needs of the public.
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8. If a signer needs to sign by mark, what action should the
notary take?

A. Ask why they can’t provide a normal signature

B. Automatically decline the transaction
C. Require a witness to verify the signature
D. Allow the signature by mark without questioning

When a signer needs to sign by mark, it is essential for the notary to understand the
circumstances surrounding this requirement. Option A involves inquiring about why the
signer cannot provide a normal signature, which can be a critical step in ensuring that
the notary is aware of the signer's capabilities and intentions. This action is particularly
important because it allows the notary to assess whether the signer has the necessary
mental competency and understanding to sign the document, as well as ensuring that
they are not being coerced or manipulated in the process. Understanding the reason
behind the need for a mark helps to confirm that the signer meets the legal requirements
for signing a document, and it may also provide context that is important for the notary's
record-keeping and compliance with state laws regarding notarial acts. By asking this
question, the notary is taking due diligence in their duties, ensuring that all parties
involved are protected and that the signing process is conducted properly. Allowing the
signature by mark without questioning does not fulfill the notarial duty of verifying the
circumstances surrounding the signing. Similarly, requiring a witness might be
unnecessary if the notary is able to effectively establish the signer's intent and capability.
Automatically declining the transaction would not be appropriate without first
understanding the situation.

9. What is necessary as part of the application process for
becoming a notary in Georgia?
A. Submit a resume
B. Provide a recommendation from a local business
C. Submit an endorsement by two residents of the county

D. Complete a notary training course

To become a notary in Georgia, part of the application process is to submit an
endorsement by two residents of the county where you intend to serve. This requirement
helps verify your standing and character within the community, ensuring that you are
recognized and supported by local residents. The endorsement serves as a form of
accountability and trust, as these residents are affirming your suitability to serve as a
notary public. This requirement distinguishes notary applicants in Georgia by
emphasizing the importance of community endorsement as part of the credentialing
process. In Georgia, while training is essential for understanding the role and
responsibilities of a notary, it is not a necessary part of the application process itself.
Other options, such as submitting a resume or providing a recommendation from a local
business, are not standard requirements for becoming a notary public in the state. The
focus on community endorsement aligns with the notarial principles of integrity and
public trust.
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10. In which situation is a notary not obligated to perform a
notarization?

A. If the signer has provided satisfactory ID

B. If the transaction appears legal and straightforward
C. If the notary has doubts about the legality of the act
D. If the notary is familiar with the signer

A notary is not obligated to perform a notarization if they have doubts about the legality
of the act. This is crucial because a notary's role includes ensuring that the document
being notarized is not only legitimate but also that the act itself is lawful. If the notary
suspects that the transaction could be illegal or fraudulent, it is their responsibility to
refuse the notarization to prevent participation in any illegal activities. This serves to
protect the integrity of the notary's duties and helps maintain public trust in the
notarization process. A notary must exercise their professional judgment and can decline
to perform notarial acts when there are any concerns regarding legality or authenticity,
ensuring that they do not inadvertently facilitate unethical or unlawful transactions.
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