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IntroductionIntroduction
Preparing for a certification exam can feel overwhelming, but with the
right tools, it becomes an opportunity to build confidence, sharpen your
skills, and move one step closer to your goals. At Examzify, we believe
that effective exam preparation isn’t just about memorization, it’s about
understanding the material, identifying knowledge gaps, and building
the test-taking strategies that lead to success.

This guide was designed to help you do exactly that.

Whether you’re preparing for a licensing exam, professional
certification, or entry-level qualification, this book offers structured
practice to reinforce key concepts. You’ll find a wide range of
multiple-choice questions, each followed by clear explanations to help
you understand not just the right answer, but why it’s correct.

The content in this guide is based on real-world exam objectives and
aligned with the types of questions and topics commonly found on
official tests. It’s ideal for learners who want to:

• Practice answering questions under realistic conditions,
• Improve accuracy and speed,
• Review explanations to strengthen weak areas, and
• Approach the exam with greater confidence.

We recommend using this book not as a stand-alone study tool, but
alongside other resources like flashcards, textbooks, or hands-on
training. For best results, we recommend working through each
question, reflecting on the explanation provided, and revisiting the
topics that challenge you most.

Remember: successful test preparation isn’t about getting every question
right the first time, it’s about learning from your mistakes and improving
over time. Stay focused, trust the process, and know that every page you
turn brings you closer to success.

Let’s begin.
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How to Use This GuideHow to Use This Guide
This guide is designed to help you study more effectively and approach
your exam with confidence. Whether you're reviewing for the first time
or doing a final refresh, here’s how to get the most out of your Examzify
study guide:
1. Start with a Diagnostic Review

Skim through the questions to get a sense of what you know and what
you need to focus on. Your goal is to identify knowledge gaps early.
2. Study in Short, Focused Sessions

Break your study time into manageable blocks (e.g. 30 – 45 minutes).
Review a handful of questions, reflect on the explanations.
3. Learn from the Explanations

After answering a question, always read the explanation, even if you got
it right. It reinforces key points, corrects misunderstandings, and
teaches subtle distinctions between similar answers.
4. Track Your Progress

Use bookmarks or notes (if reading digitally) to mark difficult questions.
Revisit these regularly and track improvements over time.
5. Simulate the Real Exam

Once you're comfortable, try taking a full set of questions without
pausing. Set a timer and simulate test-day conditions to build confidence
and time management skills.
6. Repeat and Review

Don’t just study once, repetition builds retention. Re-attempt questions
after a few days and revisit explanations to reinforce learning. Pair this
guide with other Examzify tools like flashcards, and digital practice tests
to strengthen your preparation across formats.

There’s no single right way to study, but consistent, thoughtful effort
always wins. Use this guide flexibly, adapt the tips above to fit your pace
and learning style. You've got this!
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Questions
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1. What is the benefit of the Show/Hide Tab Strip feature?
A. To generate automated documents
B. To see the workspace name and user drop-down menu
C. To access coding shortcuts
D. To eliminate distractions from the viewer

2. What function does the Save as Search icon provide in the
document interface?
A. It allows saving filters and conditions for future reference
B. It generates a report based on selected documents
C. It permanently deletes documents from the workspace
D. It imports documents into the searchable set

3. How can documents be "tagged" in Relativity?
A. By applying custom colors to document icons
B. By using predefined or custom tags to categorize documents
C. By renaming documents according to content
D. By linking them to specific users

4. What functionality does tagging documents in Relativity
provide?
A. It formats the document for printing
B. It categorizes and helps manage documents effectively
C. It deletes documents from the system
D. It creates backup versions of documents

5. What holds fields and choices in a workspace?
A. View
B. Field
C. Group
D. Layout

6. What does creating a highlight in a document do?
A. It removes the selected text
B. It creates a colored box over the selected area
C. It converts the document to a different format
D. It adds a comment to the document
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7. What is the role of assignments in Relativity?
A. To combine multiple documents into one file for review
B. To allocate specific documents to individual reviewers or

teams
C. To evaluate user performance over time
D. To manage document deletion requests

8. What is the purpose of fields in Relativity?
A. To connect different types of documents
B. To store document metadata or coding information
C. To restrict access to certain users
D. To visually enhance document presentations

9. What is the significance of "calendaring" in Relativity?
A. To manage physical document storage
B. To track deadlines and manage time-sensitive tasks in

eDiscovery
C. To facilitate meetings between legal teams
D. To outline project budgets and costs

10. What do you use when you want to search across different
field values in Relativity?
A. Conditional searching
B. Keyword Search
C. Logic Groups
D. Auto-run Search
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Answers
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1. B
2. A
3. B
4. B
5. D
6. B
7. B
8. B
9. B
10. A
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Explanations
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1. What is the benefit of the Show/Hide Tab Strip feature?
A. To generate automated documents
B. To see the workspace name and user drop-down menu
C. To access coding shortcuts
D. To eliminate distractions from the viewer

The Show/Hide Tab Strip feature is particularly advantageous as it allows users to view
the workspace name along with the user drop-down menu. This enhances workflow
efficiency by providing quick access to vital information and tools directly related to the
workspace. When the tab strip is visible, it simplifies navigation through different
documents or workspaces, making it easier for users to manage their tasks. The ability to
quickly see the current workspace and access user-related options helps in maintaining
an organized and user-friendly environment.  While other features may offer various
functionalities, they don't address the core benefit of providing contextual awareness and
navigation assistance that the Show/Hide Tab Strip offers.

2. What function does the Save as Search icon provide in the
document interface?
A. It allows saving filters and conditions for future reference
B. It generates a report based on selected documents
C. It permanently deletes documents from the workspace
D. It imports documents into the searchable set

The Save as Search icon in the document interface is specifically designed to facilitate
the preservation of filters and conditions applied to your document search. When a user
conducts a search using specific criteria—such as date ranges, document types, or
particular keywords—the Save as Search function allows them to save these parameters
for future use. This feature is particularly beneficial for users who may need to run the
same search repeatedly without having to re-enter the same filters each time. By saving
the search, users can quickly access the same results later, streamlining their workflow
and enhancing efficiency in managing and reviewing documents.   In contrast, the other
options offer functions that do not apply to the Save as Search icon. Generating a report
speaks to a different functionality in the document interface, while deleting documents
or importing them also involves distinct processes unrelated to saving search
parameters. Hence, the identification of the Save as Search icon with the ability to
maintain search criteria solidifies it as the correct choice.
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3. How can documents be "tagged" in Relativity?
A. By applying custom colors to document icons
B. By using predefined or custom tags to categorize documents
C. By renaming documents according to content
D. By linking them to specific users

In Relativity, tagging documents involves the use of predefined or custom tags to
categorize and organize documents effectively. This process allows users to apply
meaningful labels that can enhance the efficiency of document management and
retrieval within the platform. Tags can be utilized to indicate various aspects such as the
status of a document, its relevance to a particular case, or any other classification that
helps in sorting and filtering documents during review and analysis.  Utilizing tags
greatly improves collaboration and communication within teams, as all members can
quickly identify and understand the context related to the documents based on the tags
applied. This system of categorization is crucial in legal environments where specific
document identification plays a key role in case preparation.  The other options, while
they may touch on aspects of document management, do not accurately represent the
tagging functionality within Relativity as defined by its intended use. Applying custom
colors to document icons or renaming documents does not serve the same purpose as
using tags to categorize information, and linking documents to specific users does not
provide the systemic organization that tagging facilitates.

4. What functionality does tagging documents in Relativity
provide?
A. It formats the document for printing
B. It categorizes and helps manage documents effectively
C. It deletes documents from the system
D. It creates backup versions of documents

Tagging documents in Relativity serves the primary purpose of categorizing and
managing documents effectively within the system. By applying tags, users can organize
documents based on specific criteria, such as issue relevance, document types, or review
status. This functionality enhances the ability to filter, search for, and retrieve
documents more efficiently, streamlining the review process while ensuring that users
can easily locate pertinent files during legal and investigative workflows.  The tagging
feature is vital in large data sets where identifying and grouping documents is crucial for
effective analysis and case management. Through tagging, teams can collaborate more
effectively by tagging documents with specific labels that convey important information
about their contents or review requirements, aiding in the overall organization and
strategic planning of document reviews.
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5. What holds fields and choices in a workspace?
A. View
B. Field
C. Group
D. Layout

The correct answer is that a layout holds fields and choices in a workspace. In the
context of applications such as Relativity, a layout is a structured interface that defines
how certain elements, such as fields and choices, are organized and displayed to the
users. Layouts facilitate the visualization and interaction within a workspace, allowing
users to see and manipulate data entries effectively.  Layouts often include the
arrangement of various components, including fields (which represent data attributes)
and choice fields (which allow users to select from predefined options). This structured
approach enhances user experience by providing a clear and logical organization of the
data they are working with.   The other options, while related to the organization of a
workspace, do not specifically describe a mechanism that holds fields and choices in the
same structured manner as a layout. A view primarily pertains to how data is presented, a
field is a single data point or attribute, and a group is often a collection of related items
but does not encapsulate the positioning and structuring of fields within the user
interface in the way a layout does. Therefore, the concept of a layout encompasses the
essential function of organizing and holding fields and choices in the workspace
effectively.

6. What does creating a highlight in a document do?
A. It removes the selected text
B. It creates a colored box over the selected area
C. It converts the document to a different format
D. It adds a comment to the document

Creating a highlight in a document serves as a visual cue to emphasize specific portions
of text. When you highlight text, it creates a colored box overlay on the selected area,
allowing the highlighted content to stand out for easy reference. This feature is
particularly useful for reviewing important points or taking notes, as it draws attention
to the selected segments without altering the underlying text.  The other options involve
different actions that do not align with the highlighting functionality. For instance,
removing text and converting the document to a different format are actions that
fundamentally change the content or structure of the document rather than emphasizing
it. Similarly, adding a comment involves attaching a separate note or feedback without
visually marking the text itself. Highlighting is specifically intended for visual emphasis,
making it a distinct and valuable tool in document editing and reviewing processes.
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7. What is the role of assignments in Relativity?
A. To combine multiple documents into one file for review
B. To allocate specific documents to individual reviewers or

teams
C. To evaluate user performance over time
D. To manage document deletion requests

In Relativity, assignments play a critical role in the document review process by allowing
users to allocate specific documents to individual reviewers or teams. This strategy
enhances the efficiency and organization of the review workflow. With assignments,
project managers or administrators can designate certain documents to targeted
reviewers based on their expertise, workload, or the aspects of the case they are best
suited to address.  By doing so, it streamlines the review process and ensures that each
document is examined by a reviewer who is most qualified or available, which can
significantly improve the overall quality and speed of the review. This focused
distribution of documents helps in managing large volumes of data, which is common in
legal and compliance contexts, while also ensuring accountability and facilitating clearer
tracking of each reviewer’s progress and contributions within the platform.

8. What is the purpose of fields in Relativity?
A. To connect different types of documents
B. To store document metadata or coding information
C. To restrict access to certain users
D. To visually enhance document presentations

The purpose of fields in Relativity is primarily to store document metadata or coding
information. Fields act as containers for specific pieces of information related to each
document, such as titles, dates, authors, or tags, which helps to organize and categorize
documents effectively within the platform. This metadata is essential for managing
documents efficiently, facilitating searches, and ensuring that users can easily retrieve
relevant information.  In Relativity, metadata enhances the management of large
datasets, making it possible to sort and filter information based on various parameters.
This functionality is crucial for e-discovery and legal review processes, where
understanding the context and background of documents is essential for making
informed decisions. The consistent use of fields allows for better reporting and analysis,
thus contributing significantly to the overall purpose of the platform, which revolves
around document review and management.
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9. What is the significance of "calendaring" in Relativity?
A. To manage physical document storage
B. To track deadlines and manage time-sensitive tasks in

eDiscovery
C. To facilitate meetings between legal teams
D. To outline project budgets and costs

Calendaring in Relativity plays a crucial role in managing deadlines and overseeing
time-sensitive tasks, particularly in eDiscovery. This functionality is essential for legal
teams who must adhere to strict deadlines for document review, production, and other
critical aspects of the litigation process.   In the context of eDiscovery, having an
efficient calendaring system helps ensure that all parties are aware of important dates,
such as court deadlines, filing dates, and other key events that can significantly impact
the case. By tracking these dates effectively, teams can better allocate resources,
prioritize tasks, and avoid potential pitfalls associated with missing crucial deadlines.
This is particularly important in the fast-paced environment of legal proceedings where
timing can be a decisive factor in the outcome.   Furthermore, effective calendaring
contributes to overall project management within Relativity, allowing legal professionals
to maintain organized workflows and ensure compliance with legal requirements.

10. What do you use when you want to search across different
field values in Relativity?
A. Conditional searching
B. Keyword Search
C. Logic Groups
D. Auto-run Search

The concept of searching across different field values in Relativity is best accomplished
through conditional searching. This method allows users to create specific criteria that
can evaluate multiple fields simultaneously, which is essential when the desired
information spans across different data attributes.   For instance, conditional searches
enable users to set conditions that apply to different fields, like looking for documents
where field A meets a certain requirement and field B meets another, all within the same
search query. This provides flexibility and precision, allowing for a more comprehensive
search across diversified datasets.  While keyword search focuses primarily on specific
terms within documents, it does not allow for the same level of filtering across various
fields. Logic groups help in organizing search terms but are not specifically designed for
cross-field searches. Auto-run search refers to searches that are automated under certain
conditions, which is also distinct from searching across field values.
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Next StepsNext Steps
Congratulations on reaching the final section of this guide. You've taken
a meaningful step toward passing your certification exam and advancing
your career.

As you continue preparing, remember that consistent practice, review,
and self-reflection are key to success. Make time to revisit difficult
topics, simulate exam conditions, and track your progress along the way.

If you need help, have suggestions, or want to share feedback, we’d love
to hear from you. Reach out to our team at hello@examzify.com.

Or visit your dedicated course page for more study tools and resources:

https://relativitycertuser.examzify.com

We wish you the very best on your exam journey. You've got this!
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