
Permit Technician Practice
Test (Sample)
Study Guide

Everything you need from our exam experts!

Sample study guide. Visit https://permittechnician.examzify.com



Copyright © 2025 by Examzify - A Kaluba Technologies Inc. product.

ALL RIGHTS RESERVED.

No part of this book may be reproduced or transferred in any form or by any
means, graphic, electronic, or mechanical, including photocopying,
recording, web distribution, taping, or by any information storage retrieval
system, without the written permission of the author.

Notice: Examzify makes every reasonable effort to obtain from reliable
sources accurate, complete, and timely information about this product.

1Sample study guide. Visit https://permittechnician.examzify.com for the full version

SA
M

PLE



Questions

2Sample study guide. Visit https://permittechnician.examzify.com for the full version

SA
M

PLE



1. What role does the public notice process play in the
permitting system?
A. It collects taxes from property owners
B. It allows community input and concerns on projects
C. It restricts new developments in residential areas
D. It promotes local businesses during construction

2. What are impact fees?
A. Taxes imposed on existing properties
B. Fees discounted for early project completion
C. Fees charged to developers to offset the costs of additional

public services caused by new development
D. Charges for acquiring construction materials

3. When should a homeowner consider hiring a permit
technician?
A. When looking to increase the value of their property
B. When they lack experience in navigating the permit system

and regulations
C. When needing to change their home's design
D. When wanting to hire a construction crew

4. Generally, a lot or structure occupied by a nonconforming
use that has been vacant for _____ must come into compliance
with current zoning code before the structure can be
occupied.
A. 1 year
B. 6 months
C. 2 years
D. 3 months

5. What is the primary purpose of conducting a building plan
review?
A. To assess construction costs
B. To promote safety and compliance
C. To finalize design features
D. To gather site inspections
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6. Which document is NOT recognized as official department
record?
A. Inspection reports
B. Permits issued
C. Retention of public records
D. Code modification requests

7. What might cause a change in permit fees?
A. Changes in weather conditions
B. Increases in administrative costs, updated regulations, or

local government budget adjustments
C. Changes in construction materials
D. Public opinion regarding permit policies

8. What term is used to describe an easing of the terms of the
zoning ordinance?
A. Variance
B. Conditional use
C. Special exception
D. Modification

9. What does "code compliance" signify?
A. Adherence to all applicable building codes and regulations

during construction
B. Following company policies regarding permits
C. Meeting insurance requirements
D. Scheduling inspections with local authorities

10. Which of the following entities typically holds the
authority to issue building permits?
A. Local banks
B. Building officials
C. Architectural firms
D. Land developers
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Answers
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1. B
2. C
3. B
4. B
5. B
6. C
7. B
8. A
9. A
10. B
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Explanations

7Sample study guide. Visit https://permittechnician.examzify.com for the full version

SA
M

PLE



1. What role does the public notice process play in the
permitting system?
A. It collects taxes from property owners
B. It allows community input and concerns on projects
C. It restricts new developments in residential areas
D. It promotes local businesses during construction

The public notice process is a critical element of the permitting system because it serves
to engage the community by allowing residents and stakeholders to voice their opinions,
concerns, and feedback about proposed projects. This process ensures transparency and
democratic participation in planning and development decisions that could affect the
community. By providing a platform for public input, it helps decision-makers
understand community issues, which can lead to better-informed outcomes that align
with the interests and needs of local residents.  This engagement can also help identify
potential conflicts or areas of concern that may not have been initially considered by
developers or planners. Overall, the public notice process is integral in fostering a sense
of community ownership and accountability in development projects.

2. What are impact fees?
A. Taxes imposed on existing properties
B. Fees discounted for early project completion
C. Fees charged to developers to offset the costs of additional

public services caused by new development
D. Charges for acquiring construction materials

Impact fees are charges levied on developers to help cover the costs of additional public
services needed due to new developments. As new building projects create increased
demand for infrastructure such as roads, schools, and public safety services, impact fees
are designed to ensure that developers contribute fairly to these costs. This aligns with
the principle that growth should pay for itself and that existing taxpayers should not bear
the financial burden for services necessitated by new developments. By collecting these
fees, municipalities can fund improvements and expansions of public services without
straining their budgets or relying solely on taxes from existing residents. This approach
promotes responsible growth and sustainable community development.
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3. When should a homeowner consider hiring a permit
technician?
A. When looking to increase the value of their property
B. When they lack experience in navigating the permit system

and regulations
C. When needing to change their home's design
D. When wanting to hire a construction crew

A homeowner should consider hiring a permit technician primarily when they lack
experience in navigating the permit system and regulations. The permit process can be
complex and often involves understanding various codes, zoning laws, and local
regulations. A permit technician is trained and knowledgeable about these intricacies,
which can help ensure that the homeowner secures the necessary permits correctly and
in a timely manner. This expertise not only helps prevent delays and potential fines but
also ensures that the homeowner's project complies with all legal requirements, thereby
avoiding future complications.  The other considerations, while potentially related to a
homeowner's need, do not directly address the technical challenges posed by permitting
itself. Increasing property value, changing home design, or hiring construction crews
may benefit from proper permits, but the core reason for needing a permit technician is
fundamentally about navigating the complexities of the permit system.

4. Generally, a lot or structure occupied by a nonconforming
use that has been vacant for _____ must come into compliance
with current zoning code before the structure can be
occupied.
A. 1 year
B. 6 months
C. 2 years
D. 3 months

A lot or structure that has been occupied by a nonconforming use, which subsequently
becomes vacant, generally has a stipulated period during which it may remain
noncompliant with current zoning regulations. If the structure remains vacant for a
specific length of time beyond this period, it is required to comply with the current
zoning code before it can be reoccupied.  In this case, the correct choice indicates a
vacancy period of 6 months. This reflects common zoning practices where jurisdictions
often enforce a compliance period, and 6 months is a typical timeframe for many areas.
After this period, the local zoning authority requires that any new use or occupancy of
the structure aligns with current zoning laws to mitigate any potential adverse impacts
the nonconforming use might have caused. This ensures that the structure conforms to
current community planning goals and safety standards.  No other periods listed align as
commonly with local zoning ordinances as the 6 months mentioned, making it the
appropriate timeframe for compliance.
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5. What is the primary purpose of conducting a building plan
review?
A. To assess construction costs
B. To promote safety and compliance
C. To finalize design features
D. To gather site inspections

The primary purpose of conducting a building plan review is to promote safety and
compliance. This process involves evaluating building plans to ensure they adhere to
applicable codes, regulations, and standards that are in place to protect public safety,
health, and welfare. During the review, various aspects of the plans are scrutinized,
including structural integrity, fire safety measures, accessibility features, and overall
compliance with zoning laws and building codes.   This review is crucial because it helps
identify potential issues or non-compliance before construction begins, preventing costly
delays or modifications later in the project. The findings from this review can help
mitigate risks related to unsafe construction practices, ensuring that the built
environment is safe for occupancy and use.  In contrast, assessing construction costs,
finalizing design features, and gathering site inspections serve different purposes within
the broader construction process. While they are essential components, they are not the
primary focus of a plan review, which is dedicated to ensuring safety and compliance.

6. Which document is NOT recognized as official department
record?
A. Inspection reports
B. Permits issued
C. Retention of public records
D. Code modification requests

The choice that identifies a document not recognized as an official department record is
correct because "Retention of public records" refers to a process or policy rather than a
specific document. Official department records typically include documents that provide
evidence of transactions or decisions made by the department, such as inspection reports
and permits issued. Code modification requests can also be part of official records as
they represent requests for changes that could affect compliance and enforcement.  In
contrast, the retention of public records involves guidelines and policies around how long
certain records should be kept, how they are to be disposed of, and the methods of
storing them. It does not constitute a physical record or document created by the
department that fulfills a specific purpose in operations, making it distinct from the
other options listed. Therefore, "retention of public records" stands out as it does not
describe a document that could be officially recognized in the way the other options do.

10Sample study guide. Visit https://permittechnician.examzify.com for the full version

SA
M

PLE



7. What might cause a change in permit fees?
A. Changes in weather conditions
B. Increases in administrative costs, updated regulations, or

local government budget adjustments
C. Changes in construction materials
D. Public opinion regarding permit policies

Changes in permit fees can be influenced by various economic and regulatory factors.
The most accurate reason provided is the increases in administrative costs, updated
regulations, or local government budget adjustments, as these directly impact how
permit services are funded and managed. When local governments face budgetary
constraints or need to manage their operational costs more effectively, they may adjust
permit fees to ensure that the permitting process remains self-sufficient and can cover
the costs of administration.  Additionally, when new regulations are enacted or existing
regulations are updated, this often requires additional resources for compliance and
enforcement, leading to increased administrative costs. Therefore, changes in these
areas can necessitate a reevaluation and adjustment of the fees associated with obtaining
permits.  Other options suggest scenarios that do not have a direct, systematic
connection to permit fee structures, like weather conditions, changes in construction
materials, or public opinion. While these factors may influence the construction industry
broadly, they do not typically lead to a change in the fee structure itself. Fee adjustments
are usually more closely tied to internal costs and regulatory frameworks rather than
external conditions or societal opinions.

8. What term is used to describe an easing of the terms of the
zoning ordinance?
A. Variance
B. Conditional use
C. Special exception
D. Modification

The term that best describes an easing of the terms of the zoning ordinance is indeed
variance. A variance is a legal exemption granted to a property owner that allows them to
deviate from strict compliance with the zoning regulations. This flexibility is typically
sought and granted under specific conditions, demonstrating that there are unique
circumstances affecting the property that warrant this exception.   In contrast, a
conditional use refers to specific uses of land that are not permitted by right but may be
allowed under certain conditions. A special exception is similar but is often used for uses
that are typically allowed under the zoning ordinance, subject to additional standards or
criteria. Modification may refer to changes in the existing ordinance but does not
specifically imply an easing of terms in the same way that a variance does. Thus, variance
is the most accurate term for describing the easing of zoning ordinance terms.

11Sample study guide. Visit https://permittechnician.examzify.com for the full version

SA
M

PLE



9. What does "code compliance" signify?
A. Adherence to all applicable building codes and regulations

during construction
B. Following company policies regarding permits
C. Meeting insurance requirements
D. Scheduling inspections with local authorities

"Code compliance" signifies adherence to all applicable building codes and regulations
during construction. Building codes are established to ensure safety, health, and general
welfare in the built environment. This includes guidelines on structural integrity, fire
safety, accessibility, and environmental considerations. Compliance with these codes is
critical to maintaining the safety standards deemed necessary by regulatory authorities
while also protecting future occupants and the public.  When a construction project is
compliant with local codes, it not only contributes to the safety and functionality of the
structure but also facilitates the permit approval process and avoids potential legal
issues arising from non-compliance. The other options, although related to the overall
management of construction projects and permits, do not specifically address the
regulatory and safety-focused aspect of building codes that "code compliance"
encapsulates.

10. Which of the following entities typically holds the
authority to issue building permits?
A. Local banks
B. Building officials
C. Architectural firms
D. Land developers

The entity that typically holds the authority to issue building permits is the building
officials. Building officials are designated by local government agencies to ensure that
construction projects comply with local building codes, zoning laws, and safety
standards. They possess the necessary training and expertise to review plans, conduct
inspections, and ultimately sign off on permits that authorize the start of construction. 
Local banks and architectural firms do not have the authority to issue building permits.
Banks might finance projects but do not evaluate them for compliance with construction
regulations. Architectural firms may design buildings and submit plans but must work
within the framework established by building officials, who have the final say on
permitting. Land developers are involved in the planning and development of land but do
not directly issue permits; they must also adhere to the permitting process overseen by
government authorities.
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