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1. What is the testimony of a witness taken out of court
before a notary or other person referred to as?
A. Deposition
B. Contract
C. Authentication
D. Conveyance

2. Under what circumstance is the Secretary of State not
required to verify certain notary public applicant
requirements?
A. When the applicant is a permanent resident alien
B. When the applicant is applying after their term expired

within six months
C. When the applicant has a business in New York State
D. When the applicant has previous notary experience

3. Is a person convicted of a violation of the selective draft act
eligible for appointment as a notary public?
A. Is
B. Is not
C. Depends on the conviction
D. Only if the conviction is overturned

4. Which office is responsible for appointing and
commissioning notaries public in New York State?
A. Governor's Office
B. Department of State
C. Secretary of State
D. Attorney General's Office

5. Can a notary public administer an oath to a public officer?
A. Yes, they can administer an oath
B. No, they cannot administer an oath
C. Only if the public officer requests it
D. Yes, but only in writing
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6. Can a sheriff hold another office while serving as sheriff?
A. May
B. May not
C. Is required to
D. May choose to

7. Is it permissible for a notary public to notarize a document
outside their official location?
A. No, they must remain in their designated location
B. Yes, if they are physically present and within the state
C. Only in emergency situations
D. Yes, but only during specific hours

8. What type of penalties may notaries face for failing to
follow state laws?
A. None, they have immunity
B. Only verbal warnings
C. Civil penalties, fines or criminal charges
D. Immediate disqualification

9. How long are notaries required to keep their records after
they stop serving?
A. 5 years
B. 7 years
C. 10 years
D. Indefinitely

10. What legal document can a notary help with in regards to
real estate transactions?
A. Sales agreements
B. Title insurance policies
C. Deeds
D. Property appraisals
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Answers
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1. A
2. B
3. B
4. C
5. A
6. B
7. B
8. C
9. C
10. C
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Explanations

7Sample study guide. Visit https://nysnotary.examzify.com for the full version

SA
M

PLE



1. What is the testimony of a witness taken out of court
before a notary or other person referred to as?
A. Deposition
B. Contract
C. Authentication
D. Conveyance

The testimony of a witness taken out of court before a notary or other authorized
individual is known as a deposition. A deposition is a formal statement or testimony that
is recorded for use in a legal proceeding, allowing parties to gather information before
trial. It is an essential part of the discovery process in civil litigation, where witnesses
provide their account of events under oath.  The other options do not accurately describe
this type of process. A contract refers to a legally binding agreement between parties,
authentication involves the verification of documents or signatures, and conveyance
pertains to the transfer of property or legal title from one party to another. Thus, the
term deposition is specifically utilized in the context of legal testimony gathered outside
of a courtroom setting.

2. Under what circumstance is the Secretary of State not
required to verify certain notary public applicant
requirements?
A. When the applicant is a permanent resident alien
B. When the applicant is applying after their term expired

within six months
C. When the applicant has a business in New York State
D. When the applicant has previous notary experience

The correct reasoning revolves around the specific provisions related to notary public
applications in New York State. When an applicant applies for a notary public
commission after their previous term has expired but within a six-month grace period,
the Secretary of State does not require the applicant to undergo the full verification
process. This is designed to ease the transition and ensure that those who have
previously served as notaries can easily renew their status, acknowledging their prior
experience and familiarity with the duties and responsibilities of the role.  In contrast,
for other scenarios presented, such as being a permanent resident alien, owning a
business in New York State, or having previous notary experience, verification processes
would still be in place to ensure compliance with state laws and regulations governing
notary public qualifications. Each of these options involves considerations that typically
require thorough evaluation to ensure that applicants meet all necessary criteria before
being granted notary status.
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3. Is a person convicted of a violation of the selective draft act
eligible for appointment as a notary public?
A. Is
B. Is not
C. Depends on the conviction
D. Only if the conviction is overturned

A person convicted of a violation of the selective draft act is not eligible for appointment
as a notary public. This is grounded in the principle that certain criminal convictions can
disqualify individuals from serving in roles that require a high level of public trust, such
as that of a notary. The rationale for this disqualification is to ensure that notaries, who
perform important duties in document verification and the administration of oaths,
uphold ethical standards and the law.  While other options might suggest varying
circumstances under which eligibility could change, the overarching policy is that a
conviction for specific types of offenses makes a person ineligible. Therefore, the specific
disqualification based on the violation of the selective draft act maintains the integrity of
the notarial process.

4. Which office is responsible for appointing and
commissioning notaries public in New York State?
A. Governor's Office
B. Department of State
C. Secretary of State
D. Attorney General's Office

The correct answer is that the Secretary of State is the office responsible for appointing
and commissioning notaries public in New York State. This role includes overseeing the
application process, issuing commissions, and maintaining records of notaries. The
Secretary of State acts as a central point of authority for notarial acts in the state,
ensuring that notaries adhere to the legal standards set forth in New York law.  While the
other offices mentioned have various responsibilities, they do not have the authority to
appoint notaries. The Governor's Office, for example, may be involved in state
appointments generally but does not handle notary commissions directly. The
Department of State supports administrative functions but is not the appointing
authority for notaries. The Attorney General's Office focuses on legal matters and
enforcement of the law, rather than the commissioning of notaries. Therefore, the
Secretary of State is the clear choice for this responsibility.
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5. Can a notary public administer an oath to a public officer?
A. Yes, they can administer an oath
B. No, they cannot administer an oath
C. Only if the public officer requests it
D. Yes, but only in writing

A notary public in New York State is authorized to administer oaths and affirmations.
This authority extends to all individuals, including public officers. Notaries are entrusted
with the responsibility of ensuring that the oath is administered correctly, which is an
important part of many legal and official processes. When a public officer needs to take
an oath for their duties, a notary can fulfill this requirement, thereby providing both
authenticity and a formal acknowledgement of the oath taken. This capability is essential
for the functioning of various public offices and legal proceedings, where oaths are often
required to ensure accountability and integrity.   Other options suggest limitations or
conditions that do not align with the notary's broad authority in this regard. For example,
the notion that a notary could administer an oath only if requested limits their role
unnecessarily, as their duty encompasses the ability to perform this task for any
qualifying person, including public officers, without additional stipulations.

6. Can a sheriff hold another office while serving as sheriff?
A. May
B. May not
C. Is required to
D. May choose to

The correct answer is that a sheriff may not hold another office while serving as sheriff.
This limitation is in place to ensure that the sheriff can fully dedicate their attention and
responsibilities to the duties of that role, which include enforcing laws, maintaining
public order, and executing legal processes. Holding another office could lead to
conflicts of interest and distract from the sheriff's primary responsibilities to the public. 
The distinction regarding other options arises from the principle that public officials,
particularly those in law enforcement positions like a sheriff, must prioritize their
obligations to avoid any divided loyalties or conflicts that could undermine their
effectiveness. Therefore, the role of sheriff is typically seen as a singular commitment,
reinforcing the expectation that they cannot simultaneously serve in another capacity
that would detract from their duties.
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7. Is it permissible for a notary public to notarize a document
outside their official location?
A. No, they must remain in their designated location
B. Yes, if they are physically present and within the state
C. Only in emergency situations
D. Yes, but only during specific hours

A notary public in New York is allowed to notarize documents outside their official
location, provided they are physically present and within the state. This flexibility is
essential because notaries need to accommodate signers who may not be able to reach
the notary's official location for various reasons, including illness or logistical
challenges.  The primary requirement is that the notary must be physically present when
the signing and notarization occur. This ensures that the notary can verify the identity of
the signer and confirm that they are signing the document willingly. Being within the
same state maintains the legal jurisdiction required for the notary’s authority to act. 
While there are rules about where notaries may conduct their business, there is no
stipulation requiring them to remain in a specific location as long as they are within the
state borders and fulfilling the conditions of being present. This provision allows notaries
to offer their services more broadly and meet the needs of the community they serve.

8. What type of penalties may notaries face for failing to
follow state laws?
A. None, they have immunity
B. Only verbal warnings
C. Civil penalties, fines or criminal charges
D. Immediate disqualification

Notaries in New York State are legally obligated to adhere to specific regulations and
guidelines while performing their duties. If they fail to follow these laws, they may face
various consequences. Civil penalties can be imposed, which might include fines that
serve as a deterrent against future noncompliance. Additionally, depending on the
severity of the infraction, notaries may incur criminal charges that can lead to more
serious repercussions, such as jail time or a criminal record.  The other options do not
accurately reflect the reality of the consequences for notaries violating the law. Notaries
do not have immunity from penalties; thus, stating that they have none would be
misleading. Verbal warnings are typically not formalized or documented and do not hold
the same weight as actual legal penalties. Furthermore, while immediate disqualification
may occur in severe cases, it is not a blanket consequence for every infraction and does
not encompass the full range of penalties that can be applied. Therefore, the possibility
of civil penalties, fines, or criminal charges is a comprehensive and accurate
representation of the consequences specific to notaries who fail to follow state laws.

11Sample study guide. Visit https://nysnotary.examzify.com for the full version

SA
M

PLE



9. How long are notaries required to keep their records after
they stop serving?
A. 5 years
B. 7 years
C. 10 years
D. Indefinitely

Notaries are required to maintain their records for a period of 10 years after they cease
to serve in their capacity. This requirement ensures the availability of documentation for
any potential legal inquiries or disputes that may arise regarding the notarizations
performed during their time of service. Retaining these records helps protect not only
the integrity of the notarial act but also provides a safeguard for both the notary and the
parties involved in the transactions.  The choice of keeping records for 10 years aligns
with the general standards for keeping legal documentation and enhances accountability
within the notarial profession. This duration allows sufficient time for any legal actions
that may stem from notarized agreements, making it crucial for notaries to adhere to this
timeframe for record retention.

10. What legal document can a notary help with in regards to
real estate transactions?
A. Sales agreements
B. Title insurance policies
C. Deeds
D. Property appraisals

A notary plays a crucial role in the execution of legal documents related to real estate
transactions, particularly with deeds. When a deed is signed, the notary’s primary
responsibility is to verify the identity of the signers and ensure that they are signing the
document willingly and without duress. This process adds a layer of authenticity and
legal effectiveness to the deed, which is essential for transferring property ownership
legally.  Deeds must typically be notarized to be recording in public records, providing
notice of the ownership change to third parties and ensuring that the transaction is
enforceable. The notary's acknowledgment on the deed confirms that the signature is
genuine and that the person signing the deed is indeed the rightful owner or authorized
representative. This protection is paramount in real estate transactions, where large
sums of money and significant legal rights are involved.  In contrast, while sales
agreements, title insurance policies, and property appraisals are all important
components of real estate transactions, they do not require notarization in the same way
that deeds do. Notaries do not typically influence or validate the details of a sales
agreement or a property appraisal, nor do they have any role in issuing title insurance.
Hence, the deed is the document most commonly associated with notary services in real
estate
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