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IntroductionIntroduction
Preparing for a certification exam can feel overwhelming, but with the
right tools, it becomes an opportunity to build confidence, sharpen your
skills, and move one step closer to your goals. At Examzify, we believe
that effective exam preparation isn’t just about memorization, it’s about
understanding the material, identifying knowledge gaps, and building
the test-taking strategies that lead to success.

This guide was designed to help you do exactly that.

Whether you’re preparing for a licensing exam, professional
certification, or entry-level qualification, this book offers structured
practice to reinforce key concepts. You’ll find a wide range of
multiple-choice questions, each followed by clear explanations to help
you understand not just the right answer, but why it’s correct.

The content in this guide is based on real-world exam objectives and
aligned with the types of questions and topics commonly found on
official tests. It’s ideal for learners who want to:

• Practice answering questions under realistic conditions,
• Improve accuracy and speed,
• Review explanations to strengthen weak areas, and
• Approach the exam with greater confidence.

We recommend using this book not as a stand-alone study tool, but
alongside other resources like flashcards, textbooks, or hands-on
training. For best results, we recommend working through each
question, reflecting on the explanation provided, and revisiting the
topics that challenge you most.

Remember: successful test preparation isn’t about getting every question
right the first time, it’s about learning from your mistakes and improving
over time. Stay focused, trust the process, and know that every page you
turn brings you closer to success.

Let’s begin.
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How to Use This GuideHow to Use This Guide
This guide is designed to help you study more effectively and approach
your exam with confidence. Whether you're reviewing for the first time
or doing a final refresh, here’s how to get the most out of your Examzify
study guide:
1. Start with a Diagnostic Review

Skim through the questions to get a sense of what you know and what
you need to focus on. Your goal is to identify knowledge gaps early.
2. Study in Short, Focused Sessions

Break your study time into manageable blocks (e.g. 30 – 45 minutes).
Review a handful of questions, reflect on the explanations.
3. Learn from the Explanations

After answering a question, always read the explanation, even if you got
it right. It reinforces key points, corrects misunderstandings, and
teaches subtle distinctions between similar answers.
4. Track Your Progress

Use bookmarks or notes (if reading digitally) to mark difficult questions.
Revisit these regularly and track improvements over time.
5. Simulate the Real Exam

Once you're comfortable, try taking a full set of questions without
pausing. Set a timer and simulate test-day conditions to build confidence
and time management skills.
6. Repeat and Review

Don’t just study once, repetition builds retention. Re-attempt questions
after a few days and revisit explanations to reinforce learning. Pair this
guide with other Examzify tools like flashcards, and digital practice tests
to strengthen your preparation across formats.

There’s no single right way to study, but consistent, thoughtful effort
always wins. Use this guide flexibly, adapt the tips above to fit your pace
and learning style. You've got this!
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Questions
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1. If the court finds an abuse of discretion, what is a typical
remedy?
A. Remand to the agency for reconsideration
B. Immediate reversal of the agency decision with no further

action
C. No remedy; the decision stands
D. Conversion to a declaratory judgment

2. Who may access minutes made public under FOIL?
A. The Public
B. Only Agency Heads
C. Only Media Representatives
D. Only Involved Parties

3. Under FOIL, which records must be made available to the
public by administrative agencies?
A. Minutes of Open Meetings
B. Internal Emails
C. Employee Evaluations
D. Draft Budgets

4. In which situations do res judicata and collateral estoppel
generally apply to administrative determinations?
A. Quasi-judicial admin determinations under adjudicatory

authority with court-like procedures
B. Only in non-adjudicatory determinations
C. Not at all
D. Only in criminal matters

5. Which statement best describes the due process specificity
requirement for administrative proceedings?
A. It must meet the same specificity standard as a criminal

indictment.
B. It must be reasonably specific in light of all relevant

circumstances to apprise the party and allow for an adequate
defense.

C. It requires a formal arraignment and jury trial.
D. It requires no specificity.
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6. Do rules of privilege apply to administrative hearings?
A. They do not apply
B. They apply
C. They apply only in criminal cases
D. They apply only in civil cases

7. Which documents are included in the notice to assess a
proposed rule's impact?
A. Regulatory impact statement and flexibility analysis.
B. A budget forecast.
C. A list of contractors.
D. A summary only.

8. Res judicata and collateral estoppel apply to administrative
determinations in what general scenario?
A. Generally applicable to quasi-judicial admin determinations

with adjudicatory authority using court-like procedures; not
applied to nominal parties

B. Do not apply to administrative matters
C. Always apply to all administrative decisions
D. Apply only to appellate review

9. Do minutes for executive sessions include the matters
voted upon?
A. Yes, All Matters Voted Upon
B. No, They Are Not Allowed to Include Votes
C. Only the Time and Place
D. Only Attendance Is Recorded

10. How are discovery rules adopted by agencies?
A. Each agency may adopt discovery rules and deposition

procedures to the extent and in the manner appropriate to its
proceedings, and parties to the proceeding are subject to these
rules.

B. CPLR discovery rules apply to all agencies.
C. Discovery is prohibited in administrative proceedings.
D. Courts adopt discovery rules for agencies only in appellate

matters.
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Answers
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1. A
2. A
3. A
4. A
5. B
6. B
7. A
8. A
9. A
10. A
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Explanations
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1. If the court finds an abuse of discretion, what is a typical
remedy?
A. Remand to the agency for reconsideration
B. Immediate reversal of the agency decision with no further

action
C. No remedy; the decision stands
D. Conversion to a declaratory judgment

When a court finds abuse of discretion in an agency’s decision, the typical remedy is to
remand the case back to the agency for reconsideration. This allows the agency to correct
the errors, apply the proper standards, and, if needed, take additional evidence or hold a
new hearing, so it can issue a new, standards-compliant decision for the court to review
again. It respects the agency’s role and expertise and provides a path to fix the decision
within the administrative process.  Other options are not as appropriate: an immediate,
full reversal without a chance to address the defects cuts off the agency from correcting
its action; there is no remedy would leave the flawed decision standing; and converting to
a declaratory judgment doesn’t repair the agency action itself.

2. Who may access minutes made public under FOIL?
A. The Public
B. Only Agency Heads
C. Only Media Representatives
D. Only Involved Parties

FOIL opens government records to the public. When minutes are made public under
FOIL, they become public records that may be accessed by anyone, not just agency heads
or a restricted group. The purpose is transparency, so the public—including individuals,
journalists, researchers, and residents—can review what happened. The only limitations
are statutory exemptions that allow withholding or redacting certain information. So the
minutes are accessible to the public at large.
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3. Under FOIL, which records must be made available to the
public by administrative agencies?
A. Minutes of Open Meetings
B. Internal Emails
C. Employee Evaluations
D. Draft Budgets

Under FOIL, the public can access government records, but some materials are protected
by exemptions. What’s typically required to be available is the official record of what
happened at a public body’s meeting—the minutes of open meetings. These minutes
document the proceedings, votes, and actions taken, and they’re intended to be part of
the public record so citizens can see how decisions were made. There isn’t a blanket
exemption that would automatically shield these finalized minutes, so they must be
disclosed.  The other options describe materials that are often protected or restricted.
Internal emails are communications within the agency and can be withheld or redacted if
they reveal deliberative processes or attorney-client communications. Employee
evaluations are personnel records, which are protected by privacy exemptions to shield
individual employment information. Draft budgets are usually pre-decisional and
deliberative; they may be exempt under the deliberative process exemption until the
budget is finalized, at which point the final budget would become a public record.

4. In which situations do res judicata and collateral estoppel
generally apply to administrative determinations?
A. Quasi-judicial admin determinations under adjudicatory

authority with court-like procedures
B. Only in non-adjudicatory determinations
C. Not at all
D. Only in criminal matters

Res judicata and collateral estoppel apply to administrative determinations when the
agency decision is adjudicatory—made under the agency’s adjudicatory authority with a
process that resembles court proceedings, including a hearing and a reasoned final
decision. In those quasi-judicial settings, the agency’s final judgment functions like a
court judgment, so prior proceedings can bar later claims (res judicata) or bar
relitigating particular issues (collateral estoppel).  That’s why the best choice describes
quasi-judicial administrative determinations that proceed under adjudicatory authority
with court‑like procedures. In contrast, non-adjudicatory actions (like general
rulemaking or ministerial licensing decisions without a hearing) don’t produce the kind
of final, court-like judgment that triggers these preclusion doctrines. Criminal matters
aren’t the focus here, as the question centers on administrative decisions.
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5. Which statement best describes the due process specificity
requirement for administrative proceedings?
A. It must meet the same specificity standard as a criminal

indictment.
B. It must be reasonably specific in light of all relevant

circumstances to apprise the party and allow for an adequate
defense.

C. It requires a formal arraignment and jury trial.
D. It requires no specificity.

In administrative proceedings, due process requires notice that is reasonably specific in
light of all relevant circumstances so the party can understand what is alleged and mount
an adequate defense. This standard is practical and flexible: it’s not as rigid as the
precise charging standards of a criminal indictment, but it cannot be so vague that the
respondent is blindsided. Courts look to factors like the complexity of the issues, the
potential penalties, the evidence available, and what would be fair under the
circumstances to determine whether the notice reasonably informs the party of the
charges and the legal standards at issue.  Here, the best approach is to provide enough
detail to identify the misconduct or rule violation, the time frame or events involved, and
the statutory or regulatory basis for the charge, so the party can prepare a meaningful
response. It does not require an arraignment or jury trial, and it is not correct to say
there is no need for any specificity, or that it must meet the stringent criminal
indictment standard.

6. Do rules of privilege apply to administrative hearings?
A. They do not apply
B. They apply
C. They apply only in criminal cases
D. They apply only in civil cases

Privileges protect confidential communications and documents just as they do in court,
and that protection extends to administrative hearings. The same rules—such as
attorney-client privilege, work product, and physician-patient or psychotherapist-patient
privileges—apply because the purpose of these privileges is to encourage full and frank
communications for the purposes of obtaining competent legal or professional advice. In
an agency proceeding, a party can raise a privilege to prevent disclosure, and the
presiding officer must evaluate and sustain the privilege just as a judge would, subject to
any waivers or applicable exceptions (for example, if the privilege is waived or the
crime-fraud exception applies). This ensures the hearing process remains fair and
effective, and it isn’t limited to criminal or civil cases.

Sample study guide, visit https://nyleadmin.examzify.com
for the full version with hundreds of practice questions 13

SA
M

PLE



7. Which documents are included in the notice to assess a
proposed rule's impact?
A. Regulatory impact statement and flexibility analysis.
B. A budget forecast.
C. A list of contractors.
D. A summary only.

When a rule is proposed, the notice must include an assessment of its impact on the
economy and those affected. The documents used for that purpose are the Regulatory
Impact Statement, which outlines the expected costs, benefits, and who will be affected,
and the Flexibility Analysis, which evaluates the burden on small businesses and
considers options to lessen that burden, including exemptions or alternative approaches.
A budget forecast, a list of contractors, or a summary alone do not provide the required,
detailed impact assessment and thus are not included for this purpose.

8. Res judicata and collateral estoppel apply to administrative
determinations in what general scenario?
A. Generally applicable to quasi-judicial admin determinations

with adjudicatory authority using court-like procedures; not
applied to nominal parties

B. Do not apply to administrative matters
C. Always apply to all administrative decisions
D. Apply only to appellate review

Res judicata and collateral estoppel apply to administrative determinations when the
agency acts in a quasi-judicial, adjudicatory role—using procedures that resemble a
court’s process (notice, hearing, evidence, a final decision). When the agency issues a
final determination in such a formal, court-like proceeding, the decision can have
preclusive effect in later actions: the party (and those in privity) is bound, and issues
actually decided or necessarily implicit in the prior adjudication cannot be relitigated. 
They do not apply to administrative matters that are informal, purely policy statements,
or non-adjudicative in nature, nor to proceedings where there was no meaningful
opportunity to litigate. Likewise, while these doctrines bind parties with a real stake who
participated or were in privity, they don’t attach to nominal parties who lacked real
interests or a genuine opportunity to contest the issues.  So, the correct scenario is a
final administrative determination reached through adjudicatory, court-like procedures
in which the doctrines can preclude relitigation of the issues or claims in later actions.
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9. Do minutes for executive sessions include the matters
voted upon?
A. Yes, All Matters Voted Upon
B. No, They Are Not Allowed to Include Votes
C. Only the Time and Place
D. Only Attendance Is Recorded

The main idea is that minutes serve as the official record of what the body did, not just
when or where it met. Even in an executive session, the actions taken on matters
discussed there must be documented so there’s a clear record of decisions and
accountability, while still keeping the confidential details of the deliberations private. 
So, the minutes should include the matters that were voted upon and the outcomes of
those votes. They may omit the sensitive specifics of the discussion, but they must reflect
the action taken, including votes, abstentions, and any relevant formal details. That’s
why noting only the time and place or only attendance would fail to capture what the
body actually decided.

10. How are discovery rules adopted by agencies?
A. Each agency may adopt discovery rules and deposition

procedures to the extent and in the manner appropriate to its
proceedings, and parties to the proceeding are subject to these
rules.

B. CPLR discovery rules apply to all agencies.
C. Discovery is prohibited in administrative proceedings.
D. Courts adopt discovery rules for agencies only in appellate

matters.
In agency proceedings, the key idea is that each agency has the authority to set its own
discovery framework tailored to the specifics of its process. Agencies can adopt discovery
rules and deposition procedures that fit the nature of their proceedings, and the parties
involved must follow those rules. This flexibility is important because administrative
adjudications, licensing actions, and enforcement matters vary a lot in fact-finding needs
and due process requirements, so a one-size-fits-all civil discovery rule wouldn’t work
well across all agencies.  That’s why the option stating that each agency may adopt
discovery rules and deposition procedures to the extent and in the manner appropriate to
its proceedings, and that parties to the proceeding are subject to these rules, is the best
answer. It reflects both agency autonomy and the binding nature of those rules on
participants.  CPLR discovery rules are designed for court actions, not automatic
governing rules for every agency, so they don’t apply wholesale to all agency proceedings.
Discovery isn’t categorically prohibited in administrative proceedings; it is typically
allowed where the agency’s rules permit it. And courts don’t limit agency discovery rules
to appellate matters; they may govern procedure more broadly, but that doesn’t override
the agency’s own rules in its proceedings.
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Next StepsNext Steps
Congratulations on reaching the final section of this guide. You've taken
a meaningful step toward passing your certification exam and advancing
your career.

As you continue preparing, remember that consistent practice, review,
and self-reflection are key to success. Make time to revisit difficult
topics, simulate exam conditions, and track your progress along the way.

If you need help, have suggestions, or want to share feedback, we’d love
to hear from you. Reach out to our team at hello@examzify.com.

Or visit your dedicated course page for more study tools and resources:

https://nyleadmin.examzify.com

We wish you the very best on your exam journey. You've got this!
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