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IntroductionIntroduction

Preparing for a certification exam can feel overwhelming, but with the right tools, it becomes
an opportunity to build confidence, sharpen your skills, and move one step closer to your
goals. At Examzify, we believe that effective exam preparation isn’t just about
memorization, it’s about understanding the material, identifying knowledge gaps, and
building the test-taking strategies that lead to success.

This guide was designed to help you do exactly that.

Whether you’re preparing for a licensing exam, professional certification, or entry-level
qualification, this book offers structured practice to reinforce key concepts. You’ll find a
wide range of multiple-choice questions, each followed by clear explanations to help you
understand not just the right answer, but why it’s correct.

The content in this guide is based on real-world exam objectives and aligned with the types
of questions and topics commonly found on official tests. It’s ideal for learners who want to:

• Practice answering questions under realistic conditions,
• Improve accuracy and speed,
• Review explanations to strengthen weak areas, and
• Approach the exam with greater confidence.

We recommend using this book not as a stand-alone study tool, but alongside other
resources like flashcards, textbooks, or hands-on training. For best results, we recommend
working through each question, reflecting on the explanation provided, and revisiting the
topics that challenge you most.

Remember: successful test preparation isn’t about getting every question right the first
time, it’s about learning from your mistakes and improving over time. Stay focused, trust the
process, and know that every page you turn brings you closer to success.

Let’s begin.
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How to Use This GuideHow to Use This Guide

This guide is designed to help you study more effectively and approach your exam with
confidence. Whether you're reviewing for the first time or doing a final refresh, here’s how to
get the most out of your Examzify study guide:

1. Start with a Diagnostic Review

Skim through the questions to get a sense of what you know and what you need to focus on.
Your goal is to identify knowledge gaps early.

2. Study in Short, Focused Sessions

Break your study time into manageable blocks (e.g. 30 – 45 minutes). Review a handful of
questions, reflect on the explanations.

3. Learn from the Explanations

After answering a question, always read the explanation, even if you got it right. It reinforces
key points, corrects misunderstandings, and teaches subtle distinctions between similar
answers.

4. Track Your Progress

Use bookmarks or notes (if reading digitally) to mark difficult questions. Revisit these
regularly and track improvements over time.

5. Simulate the Real Exam

Once you're comfortable, try taking a full set of questions without pausing. Set a timer and
simulate test-day conditions to build confidence and time management skills.

6. Repeat and Review

Don’t just study once, repetition builds retention. Re-attempt questions after a few days and
revisit explanations to reinforce learning. Pair this guide with other Examzify tools like
flashcards, and digital practice tests to strengthen your preparation across formats.

There’s no single right way to study, but consistent, thoughtful effort always wins. Use this
guide flexibly, adapt the tips above to fit your pace and learning style. You've got this!
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Questions
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1. Who determines the suitability of personnel for overseas service?
A. Detailer at NPC
B. Commanding officer
C. BUPERS
D. Navy Recruiting District

2. Which sections on the LES typically show gross pay and net pay?
A. Gross pay at the top; net pay is shown after deductions in the Net

Pay/Take-Home area
B. Net pay at the top; gross pay in the deductions area
C. Only the gross pay is shown
D. Leave balances section

3. What is Hazardous Duty Pay (HDP) and who qualifies?
A. Additional pay for service members performing hazardous duties or in

hazardous duty locations.
B. A transportation allowance for long-distance moves.
C. A meal allowance for government mess halls.
D. A retirement benefit.

4. Which channel is NOT listed as an option for communicating pay inquiries
to the CPPA team?
A. Phone
B. In-person
C. Secure email
D. Fax

5. How does a CPPA initiate a pay correction for an underpayment?
A. Notify the member to file a claim with finance
B. Cancel payroll for the period
C. Ignore until the next cycle
D. Enter the correction in the payroll system, process as retroactive or

current-cycle adjustment, and issue retro pay if applicable
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6. Flight Pay is best described as what and who qualifies?
A. A monthly housing stipend for aircrew
B. A tax credit for pilots
C. Additional pay for aircrew or flight-related duties
D. A bonus for flying overseas

7. Which are common payroll deductions besides taxes and SGLI?
A. Retirement contributions, TSP, garnishments, health insurance premiums, and

other voluntary withholdings.
B. Only federal taxes and SGLI.
C. Only health insurance premiums.
D. Only court orders.

8. Which statement describes when to use the Record of Unauthorized
Absence?
A. Used for travel orders
B. Used when a member is UA longer than 24 hours
C. Used for medical evaluations
D. Used for promotions or separations

9. Which system do service members use to request retirement?
A. RNS in NSIPS
B. DFAS
C. VA
D. NPPSC

10. Which location is NOT listed as requiring overseas screening?
A. Anchorage Alaska
B. Kodiak Alaska
C. Key West, Florida
D. Barking Sands, Hawaii
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Answers
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1. B
2. A
3. A
4. D
5. D
6. C
7. A
8. B
9. A
10. A
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Explanations

Sample study guide, visit https://cppa2.examzify.com
for the full version with hundreds of practice questions 10

SAMPLE



1. Who determines the suitability of personnel for overseas service?
A. Detailer at NPC
B. Commanding officer
C. BUPERS
D. Navy Recruiting District

The person who determines suitability for overseas service is the commanding officer. In Navy personnel
management, the CO evaluates whether a service member is physically ready, administratively eligible, and
personally suited for overseas duty, considering medical readiness, security clearances, conduct, and family or
hardship factors. This approval is required before an overseas assignment can proceed, and the detailer at Navy
Personnel Command uses that determination to match billets. The other offices—NPC/BUPERS provide support
and processing, but they do not make the final suitability call, and a Navy Recruiting District isn’t involved in
overseas eligibility.

2. Which sections on the LES typically show gross pay and net pay?
A. Gross pay at the top; net pay is shown after deductions in the Net

Pay/Take-Home area
B. Net pay at the top; gross pay in the deductions area
C. Only the gross pay is shown
D. Leave balances section

On the LES, you first see the total earnings (gross pay) before any deductions, and then you see the deductions
listed, with the take-home pay shown in the Net Pay/Take-Home area. This layout makes it clear how much was
earned and how much was subtracted to reach the actual amount you receive. So placing gross pay at the top
and showing net pay after deductions in the Net Pay/Take-Home area is the correct structure. The other
ideas—net pay at the top, only gross pay shown, or referring to leave balances—don’t match how the statement
is organized.

3. What is Hazardous Duty Pay (HDP) and who qualifies?
A. Additional pay for service members performing hazardous duties or in

hazardous duty locations.
B. A transportation allowance for long-distance moves.
C. A meal allowance for government mess halls.
D. A retirement benefit.

Hazardous Duty Pay is extra pay given to service members who perform hazardous duties or are stationed in
locations the military designates as hazardous. The idea is to compensate for the higher risk and tougher
conditions that come with certain assignments. You qualify if your duties fall into the hazardous category or if
your assignment is in a location the military has officially designated as hazardous. The pay is provided
automatically when you meet those criteria. It isn’t the same as a transportation allowance, a meal allowance, or
a retirement benefit. If you’re unsure whether your specific duty or location qualifies, check the military pay
regulations or ask your CPPA for the exact eligibility list.
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4. Which channel is NOT listed as an option for communicating pay inquiries
to the CPPA team?
A. Phone
B. In-person
C. Secure email
D. Fax

This question tests which communication channels are recognized for pay inquiries with the CPPA team. The
listed options include phone, in-person, and secure email—common, secure ways to contact payroll. Fax isn’t
among the listed channels, so it isn’t considered an approved option in this context. Secure email is included to
emphasize encrypted, confidential communication, while fax is not part of the allowed channels here. So the
channel not listed is the one corresponding to fax.

5. How does a CPPA initiate a pay correction for an underpayment?
A. Notify the member to file a claim with finance
B. Cancel payroll for the period
C. Ignore until the next cycle
D. Enter the correction in the payroll system, process as retroactive or

current-cycle adjustment, and issue retro pay if applicable
Correcting an underpayment starts by entering the adjustment directly into the payroll system and processing it
as either a retroactive or current-cycle adjustment. This means calculating the shortfall, determining whether it
belongs to a prior pay period or the current cycle, and posting the correction so the employee is paid the full
amount. If the shortfall spans a prior period, retroactive pay is issued to cover the back pay; if it’s within the
current cycle, the adjustment is handled in that cycle. Doing it this way keeps payroll records accurate, ensures
taxes and benefits are correctly updated, and provides a clear audit trail. Trying to have the member file a claim,
canceling payroll for the period, or ignoring the issue would delay or mismanage the correction and disrupt
payroll operations.

6. Flight Pay is best described as what and who qualifies?
A. A monthly housing stipend for aircrew
B. A tax credit for pilots
C. Additional pay for aircrew or flight-related duties
D. A bonus for flying overseas

Flight Pay is compensation added to a service member’s pay specifically for performing aircrew duties or
flight-related tasks. It represents extra pay for the responsibilities, skills, and risks that come with flying. That
makes it the best description because it directly conveys both who receives it (aircrew or those doing flight
duties) and what it is (additional pay beyond base pay). The other ideas mix in different kinds of compensation: a
monthly housing stipend is a separate housing allowance, not flight pay; a tax credit is a tax mechanism, not a
pay benefit; a bonus for flying overseas is a distinct incentive tied to location, not the ongoing pay for flying
duties. Eligibility typically requires designation as aircrew or active flight duties, with the amount varying by rank
and experience.
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7. Which are common payroll deductions besides taxes and SGLI?
A. Retirement contributions, TSP, garnishments, health insurance premiums, and

other voluntary withholdings.
B. Only federal taxes and SGLI.
C. Only health insurance premiums.
D. Only court orders.

Payroll deductions beyond taxes and SGLI cover a broader set of withholdings that employees see on their
paychecks. In addition to taxes and SGLI, common deductions include retirement contributions (like the Thrift
Savings Plan), health insurance premiums, garnishments (court-ordered withholds for debt, child support, or
alimony), and other voluntary withholdings such as life insurance beyond SGLI, disability premiums, flexible
spending accounts, union dues, or charitable contributions. These deductions are routinely taken to fund
benefits, meet obligations, or allow voluntary savings, making them a typical part of the pay statement alongside
taxes and SGLI.

8. Which statement describes when to use the Record of Unauthorized
Absence?
A. Used for travel orders
B. Used when a member is UA longer than 24 hours
C. Used for medical evaluations
D. Used for promotions or separations

The situation being tested is how you document an unauthorized absence. The Record of Unauthorized Absence
is the formal entry used when a member is absent without permission for more than 24 hours. That 24-hour
threshold matters because it moves the absence from a routine or short lapse into a documented, actionable
situation that requires official tracking, reporting, and potential follow-up actions. Using this record ensures
there is an official, centralized record of the absence, helps coordinate with the chain of command, and supports
any ensuing administrative steps or disciplinary processes. It isn’t used for travel orders, medical evaluations, or
promotions or separations, which are handled through other forms and procedures. If the UA lasts 24 hours or
less, those procedures typically don’t require the Record of Unauthorized Absence.

9. Which system do service members use to request retirement?
A. RNS in NSIPS
B. DFAS
C. VA
D. NPPSC

The action to request retirement is submitted through the Retirement Notification System (RNS) within the
Navy’s NSIPS. NSIPS is the centralized system used for personnel actions, and the RNS module specifically
handles initiating retirement requests, routing them for endorsements and approvals, and capturing the
retirement date and related details. This is the official pathway service members use to begin retirement
processing.  Other entities like DFAS handle pay and financial aspects after retirement is approved, VA deals with
veterans benefits, and NPPSC supports policy and personnel processes—none of them are the place where a
retirement request is originally submitted.
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10. Which location is NOT listed as requiring overseas screening?
A. Anchorage Alaska
B. Kodiak Alaska
C. Key West, Florida
D. Barking Sands, Hawaii

Overseas screening is used to review a service member’s medical, legal, and security readiness before
deployment to overseas assignments. The question asks you to identify which installation is not on the official
overseas screening roster.  The locations listed as requiring overseas screening are Kodiak, Alaska; Key West,
Florida; and Barking Sands, Hawaii. Anchorage, Alaska is not on that roster, so it does not require overseas
screening. This reflects that the overseas screening program designates a specific set of installations where this
review is required; not every location, even within Alaska, falls into that category. If you’re ever unsure, check the
current roster of overseas screening sites, since the list can change.
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Next StepsNext Steps

Congratulations on reaching the final section of this guide. You've taken a meaningful step
toward passing your certification exam and advancing your career.

As you continue preparing, remember that consistent practice, review, and self-reflection
are key to success. Make time to revisit difficult topics, simulate exam conditions, and track
your progress along the way.

If you need help, have suggestions, or want to share feedback, we’d love to hear from you.
Reach out to our team at hello@examzify.com.

Or visit your dedicated course page for more study tools and resources:

https://cppa2.examzify.com

We wish you the very best on your exam journey. You've got this!
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