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IntroductionIntroduction
Preparing for a certification exam can feel overwhelming, but with the
right tools, it becomes an opportunity to build confidence, sharpen your
skills, and move one step closer to your goals. At Examzify, we believe
that effective exam preparation isn’t just about memorization, it’s about
understanding the material, identifying knowledge gaps, and building
the test-taking strategies that lead to success.

This guide was designed to help you do exactly that.

Whether you’re preparing for a licensing exam, professional
certification, or entry-level qualification, this book offers structured
practice to reinforce key concepts. You’ll find a wide range of
multiple-choice questions, each followed by clear explanations to help
you understand not just the right answer, but why it’s correct.

The content in this guide is based on real-world exam objectives and
aligned with the types of questions and topics commonly found on
official tests. It’s ideal for learners who want to:

• Practice answering questions under realistic conditions,
• Improve accuracy and speed,
• Review explanations to strengthen weak areas, and
• Approach the exam with greater confidence.

We recommend using this book not as a stand-alone study tool, but
alongside other resources like flashcards, textbooks, or hands-on
training. For best results, we recommend working through each
question, reflecting on the explanation provided, and revisiting the
topics that challenge you most.

Remember: successful test preparation isn’t about getting every question
right the first time, it’s about learning from your mistakes and improving
over time. Stay focused, trust the process, and know that every page you
turn brings you closer to success.

Let’s begin.
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How to Use This GuideHow to Use This Guide
This guide is designed to help you study more effectively and approach
your exam with confidence. Whether you're reviewing for the first time
or doing a final refresh, here’s how to get the most out of your Examzify
study guide:
1. Start with a Diagnostic Review

Skim through the questions to get a sense of what you know and what
you need to focus on. Your goal is to identify knowledge gaps early.
2. Study in Short, Focused Sessions

Break your study time into manageable blocks (e.g. 30 – 45 minutes).
Review a handful of questions, reflect on the explanations.
3. Learn from the Explanations

After answering a question, always read the explanation, even if you got
it right. It reinforces key points, corrects misunderstandings, and
teaches subtle distinctions between similar answers.
4. Track Your Progress

Use bookmarks or notes (if reading digitally) to mark difficult questions.
Revisit these regularly and track improvements over time.
5. Simulate the Real Exam

Once you're comfortable, try taking a full set of questions without
pausing. Set a timer and simulate test-day conditions to build confidence
and time management skills.
6. Repeat and Review

Don’t just study once, repetition builds retention. Re-attempt questions
after a few days and revisit explanations to reinforce learning. Pair this
guide with other Examzify tools like flashcards, and digital practice tests
to strengthen your preparation across formats.

There’s no single right way to study, but consistent, thoughtful effort
always wins. Use this guide flexibly, adapt the tips above to fit your pace
and learning style. You've got this!
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Questions
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1. The formula for calculating Cost of Goods Sold is:
A. (Beginning Inventory + Purchases) / Ending Inventory
B. (Beginning Inventory - Purchases) + Ending Inventory
C. (Beginning Inventory + Purchases) - Ending Inventory
D. Beginning Inventory + (Purchases - Ending Inventory)

2. Which of the following is an example of a noncurrent
asset?
A. Cash
B. Real estate
C. Short-term investments
D. Inventory

3. In a typical planning process, what does "VM" represent?
A. Vision Model
B. Value Management
C. Vision Statement
D. Variable Metrics

4. What does present value represent in finance?
A. The future worth of current investments
B. The value of money at a specific future date
C. The current value of money, considering time and discount

rate
D. The actual cash flow received

5. What is typically included in a balance sheet account?
A. Dividends, liabilities, and retained earnings
B. Assets, liabilities, and shareholders' equity
C. Revenue, expenses, and net income
D. Short-term debts and interest payable
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6. The SEC confirms standards set by which accounting
board?
A. FASB
B. IASB
C. GAAP
D. IAS

7. What do general and administrative expenses typically
include?
A. Cost of raw materials and production
B. Administrative/office salaries and benefits, rent, utilities
C. Interest expenses and taxes
D. Sales commissions and distributor fees

8. Which method is commonly used for evaluating capital
projects?
A. Customer satisfaction surveys
B. Payback time
C. Workforce assessments
D. Market trend analysis

9. How do financial statements inform about a business's
performance?
A. By only showing the current balance
B. By including both current and accruing revenues
C. By reporting activities over a given timeframe and at a

specific point in time
D. By excluding expenses to highlight profit

10. What does a balance sheet display?
A. A summary of income and expenses
B. Three groups of accounts at a specific point in time
C. Future cash flow predictions
D. Comparative financial statements

Sample study guide, visit https://ccp-accountingandfinanceforhr.examzify.com
for the full version with hundreds of practice questions 7

SA
M

PLE



Answers

Sample study guide, visit https://ccp-accountingandfinanceforhr.examzify.com
for the full version with hundreds of practice questions 8

SA
M

PLE



1. C
2. B
3. C
4. C
5. B
6. A
7. B
8. B
9. C
10. B
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Explanations
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1. The formula for calculating Cost of Goods Sold is:
A. (Beginning Inventory + Purchases) / Ending Inventory
B. (Beginning Inventory - Purchases) + Ending Inventory
C. (Beginning Inventory + Purchases) - Ending Inventory
D. Beginning Inventory + (Purchases - Ending Inventory)

The formula for calculating Cost of Goods Sold (COGS) is derived from the relationship
between inventory and the flow of goods through a business. COGS indicates the direct
costs attributable to the production of the goods sold by a company.  The formula given
in the correct answer adds Beginning Inventory to Purchases, which represents all goods
available for sale during the period, and then subtracts Ending Inventory. This effectively
calculates the total cost of goods that were available to be sold, less the cost of goods
that remain unsold at the end of the period.  To understand this, consider that at the
start of a period, a company has a certain amount of inventory (Beginning Inventory).
During the period, the company purchases additional goods, which means it has more
inventory available for sale. However, not all inventory is sold; some remains by the end
of the period (Ending Inventory). By subtracting Ending Inventory from the total
available for sale (Beginning Inventory plus Purchases), you arrive at the total cost of
goods that were actually sold during that period.  This logical flow of inventory
accounting ensures that the costs are accurately matched with the revenues generated
from those sales, providing a clearer financial picture and aiding in effective financial
planning and assessment.

2. Which of the following is an example of a noncurrent
asset?
A. Cash
B. Real estate
C. Short-term investments
D. Inventory

Real estate is classified as a noncurrent asset because it is a long-term investment that a
company intends to hold for more than one year. Noncurrent assets are typically not
expected to be converted into cash or consumed within one year, which is the primary
distinction between them and current assets. Real estate, being a physical property,
provides value to the organization over an extended period, often appreciating in value
and contributing to long-term business operations.  In contrast, cash, short-term
investments, and inventory are considered current assets. Cash is the most liquid asset,
readily available for immediate use. Short-term investments are expected to be liquidated
within a year, and inventory is typically held for sale in the short term as part of
operational activities. These characteristics place them in the current asset category
rather than among noncurrent assets.
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3. In a typical planning process, what does "VM" represent?
A. Vision Model
B. Value Management
C. Vision Statement
D. Variable Metrics

In the context of a planning process, "VM" often stands for "Vision Model." A Vision
Model serves as a framework comprising an organization’s aspirations and the strategic
direction it aims to take. It articulates the long-term goals and objectives that provide a
clear picture of what the organization wants to achieve, helping ensure all stakeholders
have a shared understanding of the future vision. This clarity is vital in guiding
decision-making, aligning resources, and implementing strategies effectively.  While a
Vision Statement is also an integral part of conveying the organization's intended future,
it is typically more concise and less detailed than a Vision Model, which encompasses
broader strategic planning considerations and actionable items. This makes "Vision
Model" the more comprehensive and relevant answer in the context of the planning
process, as it addresses the conceptual framework rather than a specific phrasing of the
vision.

4. What does present value represent in finance?
A. The future worth of current investments
B. The value of money at a specific future date
C. The current value of money, considering time and discount

rate
D. The actual cash flow received

Present value is a fundamental concept in finance that reflects the current worth of a
sum of money that is to be received or paid in the future, taking into consideration a
specific interest rate or discount rate. By applying this principle, present value allows
individuals and businesses to understand how much future cash flows are worth today; it
accounts for the time value of money, which is premised on the idea that a dollar today is
worth more than a dollar in the future due to its potential earning capacity.  This concept
is critical in various financial decisions, including investments, loan amortizations, and
capital budgeting, as it helps evaluate the profitability of future payments or receipts.
The discount rate applied in the present value calculation reflects the opportunity cost,
risk, and inflation potential affecting the future cash flows.  While the other choices
highlight related financial concepts, they do not correctly define present value. For
instance, future worth refers to how much an investment will grow over time, which is
distinct from understanding its value today. The value of money at a specific future date
focuses on a future point without considering its current worth, and the actual cash flow
received pertains to the tangible money exchanged rather than its time-adjusted value.
This makes the understanding of present value vital for effective financial analysis and
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5. What is typically included in a balance sheet account?
A. Dividends, liabilities, and retained earnings
B. Assets, liabilities, and shareholders' equity
C. Revenue, expenses, and net income
D. Short-term debts and interest payable

The balance sheet is a financial statement that provides a snapshot of a company's
financial position at a specific point in time. It is structured around the accounting
equation: Assets = Liabilities + Shareholders' Equity. This means that the balance sheet
must account for what the company owns (assets), what it owes (liabilities), and the
residual interest of the shareholders (shareholders' equity).  Including assets, liabilities,
and shareholders' equity as components of the balance sheet reflects the comprehensive
view of the company’s financial standing. Assets encompass everything that a company
owns that has value, including current assets (like cash and inventory) and non-current
assets (like property and equipment). Liabilities represent obligations the company has
to outside parties, such as debts and loans. Shareholders' equity, or net assets, reflects
the ownership interest after liabilities are deducted from assets.  The other options do
not align with the components of a balance sheet. Dividends are distributions of earnings
to shareholders and are found on a statement of retained earnings, not on the balance
sheet. Revenue and expenses are part of the income statement, and net income is derived
from those revenues and expenses, making them inappropriate for inclusion on the
balance sheet. Short-term debts and interest payable are specific types of

6. The SEC confirms standards set by which accounting
board?
A. FASB
B. IASB
C. GAAP
D. IAS

The correct choice identifies the Financial Accounting Standards Board (FASB) as the
entity whose standards are confirmed by the Securities and Exchange Commission (SEC).
The SEC is responsible for enforcing securities laws and regulating the securities
industry, including public company reporting. While the SEC does not set GAAP
(Generally Accepted Accounting Principles) itself, it recognizes and endorses the
accounting standards established by the FASB.  FASB is the private sector
standard-setting body recognized by the SEC, and it establishes financial accounting and
reporting standards that govern the preparation of financial statements for
non-governmental entities in the United States. By confirming the FASB's standards, the
SEC ensures that consistent and transparent accounting practices are adhered to in
financial reporting, facilitating investor protection and maintaining efficient capital
markets.  In contrast, the International Accounting Standards Board (IASB) is
responsible for setting international accounting standards, but it operates outside of the
SEC's jurisdiction. GAAP refers to the comprehensive set of accounting principles that
include the standards put forth by FASB, while IAS refers to the International Accounting
Standards that have mostly been replaced by IFRS (International Financial Reporting
Standards). Thus, the connection between the SEC and FASB is key to understanding the
U.S. financial reporting framework.
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7. What do general and administrative expenses typically
include?
A. Cost of raw materials and production
B. Administrative/office salaries and benefits, rent, utilities
C. Interest expenses and taxes
D. Sales commissions and distributor fees

General and administrative expenses encompass the costs associated with the overall
operation of a business that are not directly tied to specific revenue-generating activities.
These expenses are essential for the management and support functions of a company
and often include salaries and benefits for administrative staff, rent for office space, and
utility costs necessary to maintain the business facilities.  In contrast, costs related to
raw materials and production primarily fall under cost of goods sold, which is not
reflected in general and administrative expenditures. Interest expenses and taxes are
categorized separately from general administrative costs, instead featuring in financial
expenses or tax liabilities on the income statement. Additionally, sales commissions and
distributor fees are related to selling activities, which are distinct from the general
administrative functions of the organization.  Therefore, the inclusion of administrative
salaries, office expenses, and utility costs in the definition of general and administrative
expenses aligns well with standard accounting practices, supporting the conclusion that
this answer accurately represents the typical content of such expenses.

8. Which method is commonly used for evaluating capital
projects?
A. Customer satisfaction surveys
B. Payback time
C. Workforce assessments
D. Market trend analysis

The payback time method is commonly used for evaluating capital projects because it
provides a straightforward way to assess the time required to recover the initial
investment from the cash inflows generated by the project. This method focuses on
liquidity and helps decision-makers understand how quickly they can expect to return
their invested capital. A shorter payback period is generally preferred as it indicates a
quicker recovery of investments, allowing companies to reinvest that capital into other
projects or operations more rapidly.  In the context of capital project evaluation, the
payback time is particularly beneficial for organizations that prioritize cash flow and risk
management. It allows for easy comparison between different projects and can highlight
projects that may have more immediate financial benefits. This method complements
more comprehensive financial metrics like Net Present Value (NPV) or Internal Rate of
Return (IRR) but stands out due to its emphasis on timing and cash recovery.  The other
options do not align with capital project evaluations as effectively. Customer satisfaction
surveys focus on qualitative feedback rather than financial evaluation. Workforce
assessments analyze employee performance and organizational structure without direct
relevance to capital investment returns. Market trend analysis can provide insights into
industry conditions but does not directly assess the financial viability or timeline of
capital projects.
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9. How do financial statements inform about a business's
performance?
A. By only showing the current balance
B. By including both current and accruing revenues
C. By reporting activities over a given timeframe and at a

specific point in time
D. By excluding expenses to highlight profit

Financial statements are essential tools that provide insights into a business's
performance by presenting a comprehensive view of its financial activities and status.
The accurate choice reflects that financial statements report activities over a specific
timeframe, such as an income statement or cash flow statement, which detail revenues,
expenses, and cash flows during a period, as well as a snapshot of a company's financial
position at a specific point in time, exemplified by the balance sheet.   This dual focus
allows stakeholders—such as management, investors, and creditors—to analyze trends,
assess operational efficiency, and evaluate the company's overall financial health. By
showing performance over time, these statements help in making informed decisions
about the future.  The other options do not encapsulate the full scope of what financial
statements achieve. For instance, reporting only the current balance overlooks crucial
information about financial performance over time. Highlighting both current and
accruing revenues without considering expenses does not provide a complete picture of
profitability, and excluding expenses entirely undermines the purpose of assessing
financial health by obscuring true net earnings. Thus, the correct response underscores
the comprehensive nature of financial reporting.

10. What does a balance sheet display?
A. A summary of income and expenses
B. Three groups of accounts at a specific point in time
C. Future cash flow predictions
D. Comparative financial statements

A balance sheet provides a snapshot of a company’s financial position at a specific point
in time. It categorizes a company’s assets, liabilities, and shareholders’ equity into three
main groups, which give a clear picture of what the company owns (assets), what it owes
(liabilities), and the residual interest of the owners (equity). This structure allows
stakeholders to assess the financial health of the company and its ability to meet its
obligations.  In contrast, a summary of income and expenses would be reflected in an
income statement, which details revenues and expenditures over a period of time, rather
than at a specific point. Future cash flow predictions are typically found in cash flow
forecasts or projected financial statements, not in the balance sheet. Comparative
financial statements offer a way to view financial data side-by-side across different
periods but are not a characteristic of any single balance sheet. Therefore, the
characterization of the balance sheet as displaying three groups of accounts at a specific
point in time is accurate and illustrates its essential purpose in financial reporting.

Sample study guide, visit https://ccp-accountingandfinanceforhr.examzify.com
for the full version with hundreds of practice questions 15

SA
M

PLE



Next StepsNext Steps
Congratulations on reaching the final section of this guide. You've taken
a meaningful step toward passing your certification exam and advancing
your career.

As you continue preparing, remember that consistent practice, review,
and self-reflection are key to success. Make time to revisit difficult
topics, simulate exam conditions, and track your progress along the way.

If you need help, have suggestions, or want to share feedback, we’d love
to hear from you. Reach out to our team at hello@examzify.com.

Or visit your dedicated course page for more study tools and resources:

https://ccp-accountingandfinanceforhr.examzify.com

We wish you the very best on your exam journey. You've got this!
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